AIIITAPAT COBETA AEIIYTATOB
MYHUIHUITAJIBHOI'O OKPYT' A IEPOBO

PACITIOPA’KEHHUE

11 oxrs6ps 2021 Ne MIT-06-15/21

O Perinamente ammapara Cosera
AENyTATOB MYHMUMIIAJIBHOIO OKpPYra
IlepoBo

B cootBercTBUM ¢ myHKTOM 3 cTaTthd 15 YcTaBa MyHUIMIAILHOTO OKPYTa
ITepogo:

1. YrBepaute Permamenrt ammapata CoBera AEmMyTaToB MYHHUIMIIAJIBHOTO
okpyra [lepoBo (mpuioxxeHue).

2. Hacrosiee pacnopspkeHre BCTyHaeT B CHIIY CO JHSI €r0 OQHUIIHATIBHOTO
onmyOIMKOBaHUsA B OroieTeHe «MOCKOBCKUI MYHUIIUIAIbHBIA BECTHUK.

3. KoHTponbs 3a BBIMOJHEHHWEM HACTOSIIETO PACIOPSDKEHUS OCTaBUTH 32
INIaBOM MyHUIMNAIBHOTO OKpyra [lepoBo Tropuna A.B.

I'napa mynunuunajasHoro oxkpyra Ileposo A.B. Topun



[IpunoxkeHne K pacHnopsDKEHHUIO —ammapaTa

CoBera [JIeyTaTOB MYHHUIIMIIAILHOTO OKpPYTa
ITeporo ot 11.10.2021 Ne MIT-06-15/21

Periaamenr
annapara CoBera 1enmyTaToOB MyHMIUNAJLHOTO oOKpyra IlepoBo B ropoae
MockBe

1. O0mue moJI0KeHUs1

1.1. Hacrosammin PermameHT onpeaensT MNOPSAIOK OPraHW3alMOHHOTO,
JOKYMEHTAI[MOHHOTO, HWH(OPMAIIMOHHOTO OOecreueHusl AEATeIbHOCTH amnmnapara
CoBera aenytaToB MyHUIIMNaIbHOrO okpyra IlepoBo B ropome Mockse (nanee —
anmapat CoBeTa JIeIyTaToB).

OTBETCTBEHHOCTh 32  OPraHU3ALMOHHOE, JOKYMEHTAI[MOHHOE U
uH(pOpMAIIMOHHOE oOOecrieueHne JnedaTrenbHOCTH ammapata (CoBera JiemmyTaToB
BO3JIAraeTCcsi Ha MYHHULMNAIBHOTO ciyxailero ammnapara CoBera AemyTaTOB K
JOJDKHOCTHBIM ~ O0SI3aHHOCTSIM ~ KOTOPOTO ~ OTHECEHO  OpraHM3allMOHHOE,
JIOKyMEHTAIIMOHHOEe U HMH(OpPMAIMOHHOE OOecCreYeHue MACSITeNIbHOCTU arrmapara
CoBera JnenyTaToB (fajgee —MYHUIMIAIBHBIM CIyXalllUd IO OpraHU3allMOHHOM
paborte).

1.2. Tpeboanms Hacrosmiero PermamenTa o0s3aTeNbHBI UISI  BCEX
MYHULMINAIBHBIX  ciaykammux  anmapata CoBera  gemyTaroB — (maiee  —
MYHHIIMITATBHBIX CITYKaIHX).

1.3.  HecoOmoneHne  MyHHMIUINAJIBHBIMUA  CIY)KallUMU  TpeOOBaHUM
HacTosimiero PermaMeHTta BiedeT UX JUCHUIUIMHAPHYIO U MHYIO OTBETCTBEHHOCTD,
YCTaHOBJICHHYIO 3aKOHOIATENLCTBOM Poccuiickoit denepanumu.

2. Opranmn3anus padorsl annapara CoBera 1enyraToB

2.1. IlnanupoBanue paboTs! anmapara CoBeTa JIeMmyTaToOB.

2.1.1. Pabory ammapara CoBera JemyTaTOB OpraHuM3yeT TJjiaBa
MyHHULIUIIAIBHOTO OKpyra I[lepoBo (nanee — rimaBa MyHHUIIMIIAJIBHOTO OKPYTa).

B ciyuae BpeMEHHOT0O OTCYTCTBUS (KOMaHIMPOBKA, OTITYCK, OOJIE3Hb U T.II.)
WM JOCPOYHOI'O MPEKPAIICHHs NOJHOMOYMU TJIaBbl MYHULIUIIAJILHOTO OKpPYyTa €ro
NOJIHOMOYMSI ~ UCHONHSAET 3amectutens llpencematenss CoBeta  JIemyTaToB
MyHUIIUNanbHOTo okpyra I[lepoBo (anee — muio, UCTIOMHSIONIEE TOJITHOMOYHS ).

2.1.2. Annapar CoBera emyTaToB CTPOUT CBOIO pabOTy Ha OCHOBE ILJIAHOB
paboThI Ha roJ OPUEHTUPOBAHHBIX HA pealn3alyio nojHoMouni anmnapata CoBera
JIENyTaTOB MO PEHICHUIO0 BOIPOCOB MECTHOTO 3HAYEHUs, YCTAHOBJICHHBIX Y CTaBOM
MyHUIIMNanbHOro okpyra IlepoBo (nmanee — mnosHomouus anmnapara CoBera
JCIyTaTOB), HAa PEAM3AlUI0 OTACIBHBIX T'OCYJAPCTBEHHBIX MOJHOMOYHMIA TOpOJa
MoCKBBI, NEpEeAaHHBIX OpraHaM MECTHOI'O CAaMOYIPAaBJICHUS MYHULUIAIBHOTO
okpyra IlepoBo 3akoHamu ropoga MOCKBBI (Haniee — mepeiaHHbIe TOTHOMOYHS), a
TAaK)K€ Ha pEIIeHHe JPYruX BOIMPOCOB, HEOOXOMUMBIX ISl OCYIIECTBICHUS
WCIIOJIHUTEJIbHO-PACTIOPSAUTENIBHON J1eATebHOCTH amnmapata CoBeTa JenyTaToB
(mamee — mmaH pabotel). [lman paboThl BKIIOYAET TakXke TMepedeHb
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OpPTaHU3AIMOHHBIX W JPYTUX MEpPONpHUATHH, NpoBOAMMBIX ammapatom CoBera
JIEIyTaToB.

2.1.3. TloaroroBka miaHa pabOTHI OCYIIECTBISIETCS B COOTBETCTBHH C
MOPYYCHUEM TJIaBhl MyHHUITUIAIBHOTO OKpyra. OTBETCTBEHHOCTH 32 (JOPMHUPOBAHUE
U pealM3alyio IUlaHa BO3JIaraeTcsi Ha MYHHUIMOAIBHOTO —CIIyXallero 1o
OpraHU3alMOHHOMN paboTe.

2.1.4. Tlman pa®oThI COJIEPKUT CIACAYIONTUE Pa3/ICIIb:

- pa3paboTka MPOEKTOB HOPMATUBHBIX M HHBIX MpaBOBbIX akToB CoBera
JenyTatoB MyHuiunaibHoro okpyra IlepoBo (manee — CoBer AemyTaroB) AJis
BHECeHHUs Ha paccMoTpenue CoBeTa JIenyTaToB,

- IOJrOTOBKA MPOEKTOB MPABOBBIX AKTOB;

- aHaNIUTHYECKast padoTa;

- OpTaHU3AIMOHHBIC MEPOTIPHUSATHS,;

- paboTta TO peanM3alUy MPaBOBBIX aKTOB ammapata CoBeTa JEMyTaToB,
Cogera ienyTaToB.

B myHKTHI T71aHa pabOTHl BKIIFOYAIOTCS CPOKH pealn3anud U (HaMmuiis, uMs,
OTYECTBO OTBETCTBEHHBIX 3a IMOJATOTOBKY BOIIPOCA.

2.1.5. IlpemnoxkeHnuss B 1iaH paOOThl HAIMPABISIOTCS MYHHUIIUTIAIbHBIMU
ciayxamumu anmapata CoBera JEMyTaTOB MYHHUIUIAIBHOMY CHYXKalleMy IO
OpraHU3allMOHHON paboTe He MOo37Hee, YeM 3a JECATh KaJeHJApHBIX ITHEH [0
HayaJia IUIAHUPYEMOIo Mepuojia, C yKa3aHHEeM OTBETCTBEHHBIX 3a IMOATOTOBKY, U
CPOKOB peau3aliii.

2.1.6. MyHuIunaibHbIA CITy>Kallluid M0 OpraHU3aIMOHHON paboTe 00001IaeT
MOCTYIIUBIIAE TPEAIOKEHHUSI, TOTOBUT TMPOEKTHl IUIaHA PadOThI, PACIOPSHKEHUS
anmapara CoBeTa JEMyTaTOB O €ro YTBEPXKACHUW W TPEICTABISIET WX TJaBe
MYHUITUTIAILHOTO OKpyTa.

[TpoekTs! mana paboThl U pacnopsbkeHus anmapata CoBera JEMyTaToB O €ro
YTBEP)KICHUH BHOCSATCS Ha TOJIHUCH TJIaBe MYHHUITUTIAIBLHOTO OKpyTa HE IMO3JHEE,
YeM 3a CeMb JHEH /10 Havania MIaHupyeMOoro epruoa.

2.1.7. Ecnu 3arutaHUpOBAaHHBIN BOMPOC MpEIaraeTcs MCKIIOYNTh W3 TUIaHA
paboThl, OTBETCTBEHHBIM 3a TMOJATOTOBKY BOMpOca HE TMO3[HEe, YeM 3a
YeThIpHAAIATh JHEW OO0 JaThl PAacCMOTPEHHUS (OKOHYAHUS €r0 BBIMOJTHEHHS)
BOIIpOca, oOpamiaeTcss K riaBe MyHUIIMIIATHLHOTO OKpyTra B MUCbMEHHOUW (opme C
000CHOBaHUEM TAKOTO MCKITFOUCHHSI.

2.1.8. KonTponp 3a BBIMOJHEHHWEM IlaHA pabOTHI BO3JaraeTcs Ha
MYHUITUTIATIFHOTO CITyXKAaIleTo Mo OpraHu3aIlliOHHON paboTe.

2.2. [ToaroroBka 1 mpoBeeHNE COBelIanmii B anmapare CoBera JemyTaToB.

2.2.1. OmnepaTuBHbIC COBCIIAHMUS Yy TJaBbl MYHUIMNAIBHOTO OKpyra ¢
MYHHUITUTIATBHBIMHA  CITy)KaIlIUMK  (J1ajieeé — OIEepaTUBHBIC COBEIIAHUS Yy TJIABBI
MYHHIIHAIAIBHOTO OKPYTa).

Co3bIB  OIEpaTUBHBIX COBEHIAHUN Yy TJaBbl MYHHULHMIAJIBHOTO OKpyTa
OCYUIECTBJISIETCS TJIABOM MYHMIIMIAIIBHOTO OKPYTra WJIM JUIIOM, UCTIOJHSIOUINUM €ro
MOJIHOMOYHS.

OnepaTuBHBIE COBEIIAHWS Yy TJaBbl MYHHUIIUTAIHHOTO OKpyra IPOBOJSATCS
eXEHEeJIeNbHO, KaK mpaBmiio, o noneAensHukaMm B 10 vacoB 00 munyt. B cimyuae
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HEO0OXOJAMMOCTH TJ1aBa MYHHULMIIAJBHOIO OKPYTa MOYKET HAa3HAYUTh ONEPATUBHOE
COBEIIAHUE B IPYyTrO€ BPEMSI.

Ha onepaTMBHBIX COBEIIAHMSIX Yy TJaBbl MYHHULHUIAJIBHOTO OKpyra
paccMaTpUBAIOTCS  BOIPOCHL, TPEOYIOUIME ONEPaTUBHOTO pELICHUs, a TaKKe
3aCIIyIMBAETCss UH(POPMAIIUS O BHIMOJHEHUU TOPYUYECHUM, TaHHBIX Ha MPEIbITyIIHNX
OTEpPATUBHBIX COBEIAHUSX, O MPOJICTAHHON paboTe B Te€UEHUE HEAENU U IUIaHE Ha
IPEICTOSIIYI0 HEMIETIO.

Benenue mnpoTokoyia ONEPaTUBHOIO COBEIIAHWA M KOHTPOJb 3a €ro
UCIIOJIHEHUEM OCYIIECTBIIIET MYHULUIATBHBIN CIIyKalllui MO OpraHU3allMOHHON
pabore.

2.2.2. CoBemanus TIJaBbl MYHUIMIIAJILHOTO OKpyra ¢ OpraHaMu
TEPPUTOPHAIIBHBIX OOIIECTBEHHBIX CAMOYINPABICHUN, a TaKXKe MPEJACTABUTEISIMU
OOIIIECTBEHHBIX OOBEAMHEHUN, CO3JaHHBIX B COOTBETCTBUU C ¢elepaabHbIMU
3aKOHaMU (OOIIECTBEHHAsI OpraHu3alys; 00IECTBEHHOE JBUKEHNE; 00II€CTBEHHBIN
dboHI; OOIIECTBEHHOE YUpEeXkKACHUE; OpraH OOIIECTBEHHON CaMOJIeSITeIbHOCTH;
MOJUTUYECKAsT TapTus, a TaKXke COI3bl (accoluanuu) OOIIECTBEHHBIX
o0beUHEHNI) U ACUCTBYIOUIMX Ha TEPPUTOPUH MYHHIMIAIBHOrO OKpyra llepoBo
(mayee — coBenanus ¢ O0IIECTBEHHOCTBIO).

Cogenianus ¢ 00IIECTBEHHOCTBIO MPOBOJATCS MO MEpe HEOOXOIUMOCTH IS
pelIeHusl BOIPOCOB, MPEACTABIAIOIINX B3aUMHBIA MHTepec ais ammapara Cosera
JEMyTaTOB, OpPraHoOB TEPPUTOPUATBHBIX  OOIIECTBEHHBIX CaMOYIpPaBJICHUMH,
OOLIECTBEHHBIX 00BEIMHEHUH.

Co3pIB  coOBelIaHUI C  OOIIECTBEHHOCTHIO  OCYIIECTBISIETCS  TJIAaBOM
MYHULHNAIBHOTO OKPYTA.

[ToaroToBka coBenaHuii ¢ OOIECTBEHHOCTHIO U OPTaHU3aLMs X TIPOBEICHHUS
OCYLIECTBISETCS MyHUIUIIATBHBIM CITY>KAIllM 10 OPraHU3alMOHHON padoTe.

Ha coBemanusx ¢  OOIIECTBEHHOCTbIO IO  NPUIJANIEHUIO  TJaBbl
MYHUIMINIAIBHOTO OKpyra MOTYT MPUCYTCTBOBaTh NPEACTABUTENIA OpPraHOB
WCIIOJIHUTENIbHOM BJAcTU ropona MOCKBbI, JenyTaTbl MOCKOBCKOW TOpPOACKON
Hymel, nemyrtatsl CoBeTa JemyTaToOB, IPEACTABUTENIM CPEICTB  MacCOBOM
uHpopmanuu.

[Tpu mpoBeneHHH COBEIIAHUS C OOIIECTBEHHOCTHIO COCTABIISETCS CIHCOK
npuriameHHeix. CHUCOK cocTaBiseTcss B al(aBUTHOM TMOPSAIKE, MpPH 3TOM
(damunusg, UMs, OTYECTBO W 3aHMMaeMas JOJDKHOCTb MPUIJIAIIEHHOTO MHIIYTCS
MIOJIHOCTBIO B HMMEHHTEJIBHOM TNAJEXKe C YKa3aHHEM OpraHu3alud W HOMepa
pabouero tenedona. CocTaBieHne CHHUCKa U OMOBELIECHUE JIULI, MPUTJIAICHHBIX Ha
OMEpaTUBHOE COBEUIAHUE, OCYIIECTBISIETCS MYHHUIIMNAIbHBIM CIY>KalllUM 10
OpraHu3allMOHHOMN padoTe.

Benenue mpoTokona coBellaHus ¢ OOLIECTBEHHOCTBIO M KOHTPOJb 32 €ro
UCIIOJIHEHUEM OCYIIECTBIIIET MYHUUMIIAIBHBIN CIy)XalllUid 10 OpraHU3allhOHHOM
pabore.

2.3. Komuccuu u padouune rpymnmnsl annapara CoBeTa IemyTaToB

2.3.1. B nensax pemieHus: BOMPOCOB, OTHECEHHBIX K MOJTHOMOYMSM anmnapara
Cogera gemyTaToB, MOTYT (POPMUPOBATHCS KOMHUCCUU (ITOCTOSIHHBIE, BPEMEHHBIE) U
paboume rpymmbl (mamee — KoMmuccus, pabodas rpynma). Komwccus m pabouas
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rpymnmna sBiIsioTcs pabounmu opranamu anmnapaTta CoBeTa JemyTaToB.

2.3.2. Komuccus o6pa3yercs pacnopspkeHreM armapaTta CoBeTa AemyTaToB |
JNEUCTBYET B COOTBETCTBMM C TMOJOXEHUEM O KOMHUCCHH, YTBEPKICHHBIM
pacnopsbkeHueM amnrmaparta CoBera JenyTaToB.

CoctaB KOMHCCUHM, €€ TIPElICelaTellb M CEKPEeTapb ONPEIEIIOTCA
pacnopsbkeHuem anmnapara CoBeTa AenyTaToOB.

2.3.3. PabGowas rpynma co3gaercs pacrnopsbkeHueM ammapara CoeTa
JIENyTaTOB JJii TOJIFOTOBKH IMPOEKTOB MYHHUIIMIIAIBLHBIX HOPMATUBHBIX M HWHBIX
PaBOBBIX AKTOB, a TakXKe IS TMOATOTOBKM MHBIX BOIPOCOB, OTHOCSIIUXCS K
noJHOMOouuAM annaparta CoBeTra AenyTaToB.

CocrtaB paboueil rpymmbl, €€ PyKOBOAMUTEIb U CEKpPETapb OIMpPEAeIstoTCs
pacnopsbkeHueM amnrmapata CoBera JenyTaToB.

2.3.4. Komuccun u pabouue TpyIIbl YHOPa3gHSAIOTCS PacHoOpPsHKEHHEM
arnmapara CoBeTa eIy TaToB.

3. [IpaBoBblie akThl annapaTa CoBera 1enyTaToB

3.1. IIpaBoBeIMH akTamu amnmapata CoBeTa ACMyTaTOB SIBISIFOTCS U31aBaeMbIe
IJIaBOM MYHULIMIAIBHOIO OKpyra WM JMIIOM, UCHOJHSIOUIMM €ro MOJIHOMOYMS,
noctaHoBieHUs annapata CoBeTa JEMyTaToB IO BONPOCAM MECTHOI'O 3HAUYEHUS U
BONpPOCAM, CBSI3aHHBIM C OCYLIECTBJIIEHHEM IIE€pPEaHHBIX ITOJIHOMOYHUHM, a TaKkKe
pacnopspkeHus anmnapata CoBera JemyTaToOB IO BONPOCaM OpraHHU3alui padOThI
anmapara CoBeTa JenyTaToB (Jajiee — mocTaHoBIIeHUE anmapara CoBeTa JemyTaToB
pacrniopspkeHue anmnapara CoBeTa JAemyTaTOB MyHHIIMTIATBHBIC TPABOBBIC AKTHI).

3.2. Tlopsimok TOATOTOBKH, O(GOPMIICHUS M XPAHEHUS MYHHIIMITAIbHBIX
MIPABOBBIX aKTOB.

3.2.1. O61mue nonoKeHusl.

3.2.1.1. TlocranoBneHus ammapata CoBera aemyTaToB O(OpPMIISIOTCS Ha
6nankax «IlocranoBnenue anmapata CoBeTa JAEMyTaTOB», PACHOPSHKCHUS anmnapara
Cosera nemytatroB — «Pacnopsbkenue ammapata CoBera AemyTaToB» (nmanee —
O6manku aktoB). Ha OnaHkax akToB pa3memiaercs repd MyHHIIMTAIBHOTO OKpyTa
[TepoBo (manee — repd MyHHIIUIIATBHOTO OKPyTa / TOPOACKOTO OKpyTa / MOCEICHHS).

branky axkTOB WM3roTaBIMBAIOTCA THUIOTpadcKuM crocoOoM Ha Oymare
dopmarom A4 (210 x 297 Mm).

MyHULMTIATBHBIN CITyKalllMi MO0 OpraHU3alMOHHON paboTe Mo MOPYUYEHHUIO
IJIaBbl MYHHIMIIAJIBHOTO OKpyra pa3padaTblBaeT MaKeTbl OJIaHKOB aKkTOB U
MPEICTaBIsIeT UX Ha YTBEPKIACHHUE I1aBe MyHHUIIUIIAILHOTO OKPYTa.

[Tpr MOATOTOBKE MPOEKTOB MYHHUIIMTIATBHBIX MTPABOBBIX aKTOB OJIAHKH aKTOB
HE TpUMEHSIOTCS. [IpoeKT MyHHMIIMIIAIBHOTO TPABOBOTO akTa OQopMIsieTcs Ha
MPOCTHIX TUCTax Oymaru gopmaTta A4 c yka3aHHEM Ha HEM BHUIa TAaKOTO aKTa.

3.2.1.2. BHeceHue TMNPOEKTOB MYHMIMNAIbHBIX MPABOBbIX AaKTOB Ha
PacCMOTpPEHHE TJIaBbl MYHMIIMIAIBHOTO OKPYra WJIW JIMLA, HCHOJHSIOIIETO €ro
MOJIHOMOYHSI, OCYIIECTBISETCS MYHUIUNAIBHBIMU CIY>KallUMHU, TOJTYUHEHHBIMU
HEMOCPEICTBEHHO TJIAB€ MYHULIUIIAJIbHOTO OKPYTa.

3.2.1.3. TloaroroBka NPOEKTOB MYHUIMNAIbHBIX MPABOBBIX AKTOB
OCYIIECTBIISIETCS MYHUIMNAIBHBIMU CIY>KallUMH, BBICTYMAIOUIIMH B KaueCTBE



UCTIOJTHUTEJEH (Jlajiee — UCTIOTHUTEIIN):

- 110 IOPYYEHUIO IJIaBbl MYHMIIUIIAJIBHOIO OKPYTa WU JIMIA, UCTIOJHSOLIErO
€ro IOJHOMOYHS;

- B COOTBETCTBUU C IUIAHOM PadOThI;

- 10 PEUIEHUIO OTBETCTBEHHBIX UCIIOJIHUTEIIEH.

3.2.1.4. Cpoku MOATOTOBKH MPOEKTOB MYHHIIMMAIbHBIX IMPABOBBIX AaKTOB
YCTaHABJIMBAIOTCS COOTBETCTBEHHO TJIABOM MYHULHNAIBHOTO OKPYTa WM JIMIOM,
UCIIOJHSIOIIUM €0 IMOJHOMOYHMS, OTBETCTBEHHBIMU UCIIOIHUTEISIMH.

3.2.1.5. UcnionHuTenb (Ha JIMCTE COTJIacCOBaHUSI MYHUIIMITAIIBHOTO TIPABOBOTO
akta pekBu3uT «MICITOJIHUTEJIby):

- TOTOBUT MPOEKT MYHHUIIMIAIBHOIO MPABOBOTO aKTa ¢ YYETOM TpeOOBaHMIA
HACTOSAILETO pa3aena;

- 00ecreunBaeT COOTBETCTBHE IMPOEKTa MYHHUIMIAIBHOTO IMPAaBOBOIO aKTa
(enepasbHBIM 3aKOHaM M HWHBIM HOPMATHBHBIM IpaBOBbIM akTaM Poccuiickoi
denepanuy, 3aKOHaM U WHBIM HOPMATHBHBIM IIPABOBBIM aKTaM ropoaa MOCKBHI,
MYHULUINAIBHBIM HOPMATHBHBIM W HMHBIM TIPaBOBBIM aKTaM, B TOM YHCIIE
PEryJIMPYIOIINAM BOIIPOCHI TPOTUBOAEHUCTBUS KOPPYIILIUY;

- obecrnieuynBaeT pa3MEIICHHE MPOEKTa MYHUIUIAIBHOIO HOPMAaTUBHOTO
IIPAaBOBOI'O aKTa, ITOJIEKAILETO HE3aBUCUMON aHTUKOPPYIILIMOHHOM JKCIIEpTU3E, Ha
opunmansHoM caiite ammapara CoBera JenmyTaToB B MH(OPMalUOHHO-
TEJIEKOMMYHUKaMOHHON cetu «HTepHeT» (nanee — oduuuanbHbIA CaliT) B JI€Hb
HaIpaBJICHUS MPOEKTA Ha COTJIACOBAHUE;

- HaIlpaBJIsIeT IPOEKT MYHHULIUITAJIBHOTO ITPAaBOBOT'0 aKTa HA COTJIACOBAHUE;

- o0ecreyrBaeT HaNpaBJIEHUE IPOEKTAa MYHHUIUIAIBHOTO HOPMATHBHOIO
IIPaBOBOTO aKTa B [IepoBCcKyr0 MeXpaliOHHYIO POKYpPaTypy;

- OCYUIECTBIISIET COIIACOBAHUE MPOEKTA MYHHUIIMNIATBHOTO ITPABOBOTO AKTa U
nopabaThIBaeT MPOEKT MO Pe3yJIbTaTaM COrJacoBaHUS;

- OCYLUECTBJISIET CIPABOYHYI0 M KOHCYJIBTATHUBHYIO pabOTy MO U3JaHHOMY
MYHHLIMIIATbHOMY IPABOBOMY aKTY.

3.2.1.6. [IpoeKT MyHHIIMTIAIIBHOTO TIPABOBOTO aKTa O BHECEHUW M3MEHEHUN B
paHee HU3JaHHBI MYHULMNAIbHBIN MPABOBOM aKT WK O €ro OTMEHE (NpU3HAHUU
YTPaTUBIIUM CUJTy) MOATOTABIMBACTCS MYHHUIIMIAIBHBIMU CIIY>KAIIUMHU, KOTOPBIC
MOATOTOBWIA (MPEICTaBUIM) MYHULMOAIBHBIM TPAaBOBOM aKT, MOAJIEKAIIUN
W3MEHEHUIO WM OTMEHE (IIPU3HAHWIO YTPAaTHUBIIMM CHIy). B citydae orcyTcTBuUs
YKa3aHHBIX MYHUIUMINAIBHBIX  CIYXalllUX MYHUUUIAIbHBIA TPaBOBOM  akT
MOATrOTABJIMBACTCS MO TMOPYYEHHUIO TJIaBbl MYHUILMNAIBHOTO OKpyra WIH JIWIIA,
UCIIOJHSOIIETO €r0 MOJTHOMOYHS, UHBIMA MYHULIMIIAIBHBIMU CITYKAILAMH.

3.2.1.7. TloarotoBky mnpoeKkTa MYHHUIMOAIBHOTO MpPaBOBOTO  AaKTa,
OPUHUMAEMOTO BO HCIIOJHEHHUE pelIeHusi Cy/1eOHOTro OpraHa, Ha OCHOBAHMM aKTa
IPOKYPOPCKOTO pPEArupoBaHusi, OCYIIECTBISIOT OTBETCTBEHHBIE HWCIIOIHUTENN U
UCIIOTHUTEIN npu MOATOTOBKE OTMEHSEMOTO (OMpOTECTOBAHHOIO)
MYHULHNAIBHOTO TPaBOBOrO akTa. B cioydae OTCYTCTBUSL YKAa3aHHBIX JIMI
MYHULHUNAIBHBIM MPAaBOBOM AaKT MOATOTABIMBAETCS HWHBIMU MYHHIUIIAJIbHBIMU
CIY)KAIllUMM 110 TOPYYEHHUIO TJIAaBbl MYHMIMIIAJBHOIO OKpyra Wid JIMUA,
HCTIOJIHSIOLIETO €T0 MOJHOMOYHUS.
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3.2.1.8. He pomyckaeTcsi uW3aHue MOBTOPHBIX MYHUIIMIAIBHBIX MPaBOBBIX
aKTOB, €CJIM HE BBINOJHEHBl paHee MPHUHATHIC, KpOME CIydaeB, Korja
HEOOXOMUMOCTh  MPHUHATHS  HOBOTO  MYHHUIIMIAJBHOTO  TPAaBOBOTO  aKTa
MPOAMKTOBaHA U3MEHEHHEM OOCTOSITEIIbCTB.

3.2.1.9. OTBEeTCTBEHHOCTh 3a KaueCTBO COCTaBJCHUA U O(OPMIICHHUS
IPOEKTOB MYHHUIIMIAIBHBIX MPABOBBIX AaKTOB, 3a TOYHOCTh HX COACpPKaHUA U
NPaBUIBLHOCTh COTJIACOBAHMSI BO3J1araeTcs Ha OTBETCTBEHHBIX HCIOJHUTENCH U
VICTIOJIHUTEJIEH.

3.2.1.10. Ilpu BHeCeHMH B MYHUIMMNAIBHBIM MPABOBOW aKT 3HAYUTEIIBHOTO
KOJIMYECTBAa M3MEHEHUMN, a TaKKe IMPU HEOJHOKPATHOM HMX BHECEHHH, CJEAYyeT
0(pOpMIISITh MyHUITUNIATBHBIA MTPABOBOM aKT B HOBOM peAaKIMU C OJJHOBPEMEHHBIM
MpU3HAHUEM YTPATHUBIIMMH CHJIy JEHCTBYIOIIETO MYHHIIMIIAJHFHOTO IIPABOBOTO
aKTa, a Tak)Ke TeX MYHHUIIUTIATbHBIX TMPABOBBIX aKTOB, KOTOPHIMU BHOCHIIUCH B HETO
M3MEHEHUH.

3.2.2. OdopmieHne mpoeKTa MyHHUIIMITATLHOTO MMPABOBOTO aKTA.

3.2.2.1. 3aroyioBOK K TEKCTY.

3aro0BOK K TEKCTY JOJDKEH OBITh KPATKHUM M COOTBETCTBOBATH COACPKAHUIO
JOKYMEHTa. 3arojioBoK HauuHaerca ¢ mnpemiora «O» wmwmm «O0» (0 ueMm
MYHUIUITAIBHBIN PAaBOBOM aKT).

3.2.2.2. TekcT MyHULIMTIATBHOTO IIPABOBOIO aKTa.

TexcT nomxkeH OBITh KpaTKuUM, CyTh MYHUIUNAJIBHOTO IPAaBOBOIO aKTa
JOJKHA OBITh M3JI0KEHA YETKO M MCKJIIYaTh BO3MOXHOCTH JBOSIKOTO TOJKOBaHUS
CMBbICIIA.

B TekcTax MyHMIIMIIaIbHBIX MPABOBBIX AKTOB BO3MOYKHO MPUMEHEHHE TOIBKO
OOIETPUHATHIX WM O(HUIMATBFHO YCTAaHOBJICHHBIX COKpamieHuid. Hamumcanue
HAaUMEHOBAHMW  OpraHu3aluid, YUYpeKICHUH, NPEeANnpUATUd JTOJKHO  OBITh
oUIHATBHBIM.

[Ipu ncnonap30BaHUM COKpAIIEHUN HEOOXOAMMO COOII0AaTh €AMHOOOpa3ue B
mpenesax 0JHOTO MyHHUIIUIIAIBHOTO MPABOBOTO aKTa.

TexcT meuaTaeTcst ¢ OIMHAPHBIM MEXCTPOYHBIM WHTEPBAIOM C OTCTYIIOM OT
3aroJioBka B 2 UWHTEpBaja: CTPOKAa COCTOUT M3 66 TMeYaTHBIX 3HAKOB TMpHU
BEPTUKAJIBHOM pacnoioxkeHun Tekcta ¥ 104 3HAaKOB NpuU TOPU3OHTAIBHOM
pacmoioKeHUH TeKCTa, ab3a1] HaunHaeTcs ¢ 6 3Haka.

JlommyckaeTcsl mevararb TEKCT € OAMHAPHBIM MEXKCTPOUHBIM HHTEPBAJIOM,
eciid Ha Jucte (Mpu OOBIYHOM HMCTOJIHEHMM) HE YMEIIAeTCs MOCIETHUM MyHKT (O
KOHTPOJIC 32 BBIMOJIHCHHEM MYHHIIUIIAIBHOTO MIPABOBOTO aKTa).

3.2.2.3. CtpyKTypa TeKCTa MyHUIIMIIAILHOTO IPABOBOTO aKTa.

TexcT mocranoBienus anmnapara CoBeTa IEMyTaTOB COACPKUT, KaK MPaBUIIO,
KOHCTAaTUPYIOIIYI0 W TOCTAHOBJISIONIYIO YacTH, TEKCT PACIOPSDKEHHUsS ammapara
CoBera JenmyTaToB — MOTUBHPOBOYHYIO M paclopsauTenbHyr. Ecin conepkanue
pacnopsbkenust anmapata CoBeTa JenyTaToB HE HYKIAETCS B TMOSCHEHUSIX, TO
MOTHUBUPOBOYHAS YaCTh OTCYTCTBYET.

[IpoekThl ~MyHUIMNAIBHBIX TMPABOBBIX AKTOB B  KOHCTATHPYIOLIEH
(MOTMBHPOBOYHO) YacTH, KaK TPaBUIIO, COJEPXKAT OLEHKY COCTOSHUS el II0
paccMatpuBaeMoMy Bompocy. [Ipm 3TomM KoHCTatupyromas (MOTUBHPOBOYHAS)
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YacTh JOJDKHA OBITh M3JI0KEHA KPAaTKO U He mpeBbimarh 1/3 mokymenTa. Ccbuika Ha
3aKOHOJIaTEJIbHbIE 1 HOPMATHUBHBIE IIPABOBBIE AKTHI, B CBSA3M C KOTOPBIMU M3JAETCS
MYHULUIIAIbHBIA IPABOBOM aKT, PACHOJIAraeTCsl B 3aBUCUMOCTH OT UX 3HAUMMOCTH.

KoHcratupyronias 4acTte nocTaHoBieHHs ammapata CoBera JemyTaToB
3aKaH4YMBaeTcs clioBaMu «armmapaT CoBera JAemyTaTOB MYHHUIMIIAIBHOTO OKpyra
[TepoBO MOCTAaHOBISET» U JBOCTOUUEM.

MoTuBUpOBOYHAs 4acTh pacrnopsbkeHus ammapata CoBeTa JemyTaTOB HE
UMEET CIEeIUaTbHBIX 3aBEPIIAIOIINX CIIOB.

KoHncratupyromiass (MOTUBUPOBOYHAsI) YacTh, KaK MPaBUIIO, HAYMHACTCS
cinoBamu «B nensix...», «B cszu...», «Ins peanuzamui ...», «B cOOTBETCTBUH ...»
U T.JI.

3areM B TOBEJIUTENBHON (OpME YKa3bIBACTCH, KOMY KakHe JEHCTBHS
MPEANUCHIBAETCS BBIIOJHUTD U B KAKUE CPOKH.

[TocTanoBstomas (pacnopsauTeNbHas) 4YacTh MOKET COCTOSITh U3 IyHKTOB.
JUist neranu3alnyy  OpPEINUChIBAEMbIX JEHCTBUA MYHKThI MOTYT JEJIUThCA Ha
MOANMYHKTHI M a03ailbl, ab3all MOXKET BKJIOYaTh B ceOsi neducel. HoMepa myHKTOB
0003HavarTcs apaOckumu UdpaMu MO MOPSAAKY, HOMEDP IMOJIYHKTa COCTOUT W3
HOMeEpa IMyHKTa U MOPSAJKOBOTO HOMEpa MOAMYHKTa 4epe3 TOUKy. AO3all neyaraercs
C KpPacHOH CTPOKHM C MPOMUCHOM OyKBbI, Apyrux oOo3HaueHUi He umeer. [educ
rieyaTaeTcs ¢ KPaCHOW CTPOKM U HaYMHAETCs ¢ rpaduyeckoro 3Haka «aepuc» (-) u
CTPOYHOU OYKBBHI.

[IyHKTBI MYyHULMNAIbHBIX MPABOBBIX AKTOB TPYNOUPYIOTCA MO UX
3HaYUMOCTH (0T HamboJee 3HAUYMMBIX BONPOCOB K BTOPOCTENEHHBIM) WU B
[IOCJIEN0BATENBHOCTH PA3BUTHS TEMbI MYHULIMIIAJBHOTO IIPABOBOIO AKTA.

[Topyuenus (3amaHusi) AAlOTCS C YyKa3aHWEM JIOJDKHOCTH U (hamMuiuw,
HaIlpuMep, 3agedyroujemy op2aHu3ayuoHHo-npasosvim cekmopom Cepeeesy B.J1.,
IOPUCKOHCYIbmMY-2nasHoMy  cneyuaiucmy  Heanosou /K., MyHuyunaivHwvim
yupexcoeHusM (YKazvleaemcs noJHOe HAUMEHO8aHue, Gamuiuu ux pyKogooumeret
He YKA3bl8aromcs).

B TekcTe )kupHBIM MPU(TOM BBIACTSIOTCS:

- TIOJJHOE  HAMMEHOBAHHWE  JIOJDKHOCTH, (GaMWIMM W HWHULHUAIbBI
MYHULMIIAIBHBIX CIYXaLIUX, KOTOPBIM JAI0TCS MOPYUYEHUS;

- CPOKH UCIIOJIHEHHS,

- HU(QPBI IO TEKCTY (CyMMBI BBIIETSEMBIX CPEACTB U T.J1.);

- WHUALWAJIBl W (aMuiaus JuIa, Ha KOTOPOrO BO3JIOKEH KOHTPOJIb 3a
BBINIOJIHEHWEM MYHULUITIAJIBHOTO PABOBOTO AKTA,

- T[OJHOE€ HAWMMEHOBAaHWE JOHKHOCTHU, HWHULMAIBI W (QaMuiaus Juila,
MOJNMKCHIBAIOIIETO MYHULIMITAJIHBINA IPABOBOM aKT.

3.2.2.4. Ilpunoxenue.

3.2.2.4.1. TlpunoxxeHusi K MyHULIUNIAIbHOMY TIPABOBOMY aKTy SIBJISIFOTCSI €r0O
HEOThEMJIEMOM YaCThIO.

[Ipyn HanMUUM HECKOJIbKUX MPUIIOKEHUN MX HyMepyroT. 3Hak Homepa (No)
nepes MopsiAKOBBIMU HOMEpaMu IPUIIOKEHUH He CTaBUTCS.

Hymepanus cTpaHull NPUIOKEHUH TPOU3BOAMUTCS OTAEIBHO OT HyMEpaluuu
CTPAHMI] TEKCTa MYHULIMIIAIIBHOTO [TPAaBOBOT'0 aKTa.
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Kaxnoe mnpuioxeHue HMeEET CaMOCTOSTEIBHYIO HYMEPALMIO CTPAHMII,
HAaYMHAIOLIYIOCS CO BTOPOM cTpaHulbl. Homepa cTpaHWll NpPOCTaBISIIOTCS B
CEepelMHE BEPXHEro Mol JucTta (KaK TMpU BEPTUKAIBHOM, TaK U IpHU
TOPU30HTAJIBHOM PACIIOIOXKEHUHU TEKCTA).

B BepxHeM NpaBOoM yINly NEPBOM CTPAaHULBI IIPUIOKEHUS YKa3bIBACTCS:
«IIpunoxenue (MOPAAKOBBIM HOMEpP IMPU HAJIWYUM HECKOJIBKUX MPUIIOKEHHUI) K
pacnopspbkeHuro annapara CoBera JenyTaToB MyHHLMITIAIBHOTO Okpyra IlepoBo ot

20 roaa Ne ».
Ha3BaHue npuioxeHus J0JHDKHO COOTBETCTBOBATH HA3BaHUIO, IPUBEICHHOMY
B TEKCTE€ MYHULIUIIAJILHOTO IPABOBOTO AKTA.

3.2.2.4.2. llpunoxxeHue K MyHUIUIIAIIBHOMY MPABOBOMY aKTy MOKET UMETh
MIPUJIOKEHUE U SABIIIETCS €0 HEOTHEMIIEMOU YaCThIO.

[Ipyn HanMYMKM HECKOJBKUX MPUIIOKEHUM MX HyMepyroT. 3Hak Homepa (No)
repes NOpsIAKOBBIMA HOMEPAMU MPHWJIOKEHUN HE CTABUTCH.

Hymepanus cTpaHul] NpWIOKEHUHA IPONOJIKACTCA HYMEpPALMENd CTPaHHUL
TEKCTa MPUIOKEHUS K MYHHUIMIIAIBHOMY IPaBOBOMY akTy (HOMEpa CTpaHMII
MPOCTABIISIIOTCSL B CEPEJIMHE BEPXHEro MOJs JHUCTa (KaK MpU BEPTUKAJIBLHOM, TaK U
IIPU TOPH30HTAIBHOM PACIIONIOKECHUH TEKCTA)).

B BepxHeM mnpaBom yrIily II€pBOM CTPAaHMILI NPWIOKEHUS YKa3bIBaeTCs:
«IIpunoxenue (MOPSAAKOBBIM HOMEpP MPU HAIWYMM HECKOJIBKUX TPUIOKEHHUH) K
AJIMUHHCTPaTUBHOMY PETJIAMEHTy NPEIOCTaBICHUS MYHHUILMIIAJIBHON CIYTd II0
perucTpaliud  TPYJIOBBIX  JOTOBOPOB,  3aK/IOUYaeMbIX  paboTojaTensiMu  —
puznyeckuMu JIULIAMH, HE SABJISTFOLIUMUCS VHIUBUY AIbHBIMU
OpeInpUHUMATEIsIMU, € paOOTHUKaMH, peructpauuu (¢akrta peKpalieHUs
TPYZIOBOTO JOTOBOPAY.

Haszpanue nmpumnokeHus: TOHKHO COOTBETCTBOBATH HA3BAHUIO NMPUIIOKEHUS K
MYHHLIMIIATBHOMY IIPABOBOMY aKTY.

3.2.2.5. O06s13aTenbHbIC MyHKTH MYHUIIMTIATBHOTO TIPABOBOTO aKTa.

MyHunMnanbHele IPaBOBBIE AKThI JOJDKHBI COAEPKATH:

- TOJHbIE HAUMEHOBAHUS [OJDKHOCTEM W (aMuiIuid MYyHHIMNAIbHBIX
CIIy’KaIllUX, KOTOPBIM JAETCS NNOPYUYECHHUE;

- CPOKM MCIIOJIHEHUS NIOPYUYECHUH;

- YKa3aHW€ O MPU3HAHMM YTPATUBIIMMHU CHJIy MYHHUIMNAJIBHBIX IMPABOBBIX
aKTOB, JINOO MX OTIEJIbHBIX MYyHKTOB, €CIM BHOBb W3/1aBa€MbIil MYHUIMIATbHBIN
MIPAaBOBOM aKT UCKJIIOUAET JCUCTBUE PAHEE NTPUHSTHIX;

- YKa3aHUe O CHATUU C KOHTPOJISI MyHULIMIIAJIBHOTO IPABOBOI'0 aKTa B CIIy4ae
€ro BBINIOJIHEHUS TMOO U3/IaHKsI HOBOTO B3aMEH paHee MPUHSITOrO;

- MOpPYYEHUsI O KOHTPOJE 32 BBINOJHEHUEM JAHHOIO MYHUUHWIIAIBHOTO
IIPABOBOTO aKTa.

3.2.2.6. ITlopyyeHuss O KOHTpOJI€ 3a BBIIIOJHEHUEM MYHUIUIAIBLHOTO
IPaBOBOTO aKTa.

KOHTpoJIb 3a BBINOJHEHNEM MYHULHIIAIBHOIO IIPAaBOBOTO aKTa BO3Jaraercs,
KaK IPaBWIO, Ha IJ1aBy MYHHUIMIIAIBHOIO OKPYTa.

IIpn BHECEHMM B MyHHMIIMIAIBHBIA IPABOBOM aKT M3MEHEHUM, KOHTPOJIb 32
€ro BBIINOJHEHUEM BO3JIaracTcs Ha rJ1aBy MyHHLIMIIAIBHOTO OKpPYTa.
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3.2.2.7. TlyHKTBI O XOJ€ BBIMIOJHEHUS paHEe MPUHATHIX MYHUIUNAIbHBIX
IIPABOBBIX AKTOB.

B mpoekTax MyHUIHIIAIBHBIX MPABOBBIX AKTOB O XOJI€ BBIIIOJIHEHHUs pPaHEE
IIPUHATBIX ~MYHULHWIAJIBHBIX IPAaBOBBIX AaKTOB, B CIly4ac HEBBIIOJIHEHUS
COZIEpXKAIMXCs B HUX IOPYYEHUH, YKa3bIBAKOTCS IPUYMHBI CPbIBA 3aJaHUM, JIUILIA,
BUHOBHBIE B 3TOM, NPHUMEHSIEMBbIE K HUM B YCTAHOBJICHHOM IOPSIKE MEpHI
JUCLHUIUIMHAPHON M MaTEpUAJIBHOM OTBETCTBEHHOCTH, a TAaK)KE€ HOBBIE CPOKH
BBIIIOJIHEHUS IIOPYYEHUH.

K mpoekraMm Takux MyHHMIMIAIBHBIX IPABOBBIX aKTOB IPUJIAraeTCs CIpaBKa
32 MOANMKCHIO JIMLA, BHOCUBUIETO MPOEKT MYHMIIMIAIBHOIO IIPAaBOBOTO AaKTa, C
YKa3aHWEM IPUYMH HEBBINOJHEHUS U 00OCHOBAHHWEM HEOOXOAUMOCTH MPOJJICHHUS
CPOKOB HCIIOJIHEHNSI MyHULIUITAJIBHOTO MPABOBOTO AKTA.

3.2.3. CoBeTHHK MO IOPUAMYECKAM Bompocam ammapaTta CoBeTa AemyTaToOB:

3.2.3.1. IlposepsieT:

- COOTBETCTBHE MPEICTABIECHHOTO IMPOEKTA MyHULIAIIAIBHOTO IIPABOBOTO aKTa
(enepabHBIM 3aKOHAM M HWHBIM HOPMATHBHBIM IPAaBOBbIM akTaM Poccuiickoii
Penepanuy, 3aKOHaM W MHBIM HOPMAaTHUBHBIM IPABOBBIM aKTam ropoaa MOCKBBI,
MYHUIMOAIbHBIM HOPMAaTHBHBIM M HHBIM IIPAaBOBBIM aKTaM, B TOM YHCIE
PEryJIMPYIOLIHAM BOIIPOCHI IPOTUBOAEHUCTBUSA KOPPYIILIUY;

- YeTKOCTb U OJTHO3HAYHOCTh TOJIKOBaHUSI (POPMYIIHUPOBOK;

- HaJIM4YUe B TEKCTE CChUIOK Ha (hefiepabHble 3aKOHBI U UHBIE HOPMATHBHbBIE
npaBoBble akThl Poccuiickoit denepannu, 3aKOHbBI U HHBIE HOPMATHUBHBIE IPABOBLIE
akTel Topoga Mocksel Poccuiickont denepanuu, MyHULIMNIAJIbHBIE HOPMATUBHBIE U
VHBIE IIPABOBBIC AKThI C TOYHBIM YKa3aHUEM HUX JaThbl, HOMEPA U HA3BAHUS,

- HaJIMYME NMPU HEOOXOAMMOCTH IMYHKTOB 00 OTMEHE WM U3MEHEHHH paHee
MPUHATOTO MYHHULHUIIAJBHOTO IPABOBOrO akTa, O(OpMIIEHWE MOIINUCH, HAIUYHUE
BCEX HEOOXOJUMBIX COTJIaCOBaHUW (TIPABOMOYHOCTH COIJIACOBABILETO, CPOK
JEeUCTBUS COTJIACOBAHUS).

3.23.2. IlpoBoauT  aAHTUKOPPYIIMOHHYIO  JKCIEPTH3Y  IPOEKTOB
MYHHULIMIATbHBIX HOPMAaTHUBHBIX IPABOBBIX AKTOB B COOTBETCTBHUU C MOPSIKOM,
YCTaHOBJIEHHBIM arapaToMm CoBeTa JIermyTaToB.

IIpy MOJIOKUTENBHOM PELICHUM NPOEKT MYHMIIMIAIBHOIO IIPAaBOBOIO aKTa
BU3UPYETCSA W HAIPABISAETCS MYHHLMIAIBHOMY CIy’KallleMy IO OpPraHW3alMOHHON
pabore.

3.2.4. MyHUIIMTIAIBLHBIA CITY’KaIAN 10 OPTaHU3aIMOHHON paboTe MPOBEPSIET:

- NpaBWIBHOCTh HCIOJb30BaHUS OJlaHKa, HaJIM4YUE 3arojioBKa, €ro
COOTBETCTBHUE COAEPKAHUIO TEKCTa, COOTHOILIEHHE pPa3MEpPOB KOHCTATHUPYIOLIEH
(MOTHBHPOBOYHOIH) M TOCTAHOBIISIOIICH (PacHOPSIIUTEIILHOM) YacTel, CTPYKTYpy
TEKCTa, HalWyue OO0s3aTeNbHBIX ITyHKTOB O KOHTPOJIE, HAJIMYME CCHUIOK U
IPUJIOKEHNUM, NPaBWIBHOCTh YKa3aHUs [OJDKHOCTEH, HAJMYME MPUIOKEHUU H
IPaBUJIBHOCTh UX O(OPMIIEHUS, HATMYKE JINCTA COTVIACOBAHUS, CIIMCOK PACCHLUIKY;

- KOMIUIEKTHOCTb ITPEACTABICHHBIX JTOKYMEHTOB.

3.2.5. IIpoeKT MyHHMLHMIIATBHOIO IPABOBOIO aKTa, IIPEICTaBICHHBIA C
OTCTYIUICHUEM OT YCTaHOBJIEHHBIX HACTOSILIUM DPa3iesioM TpeOOBaHHil, B TeUEHUE
TPEX THEU MOMJIEKUT BO3BPATy C YKA3aHUEM 3aMEYaHUN.
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3.2.6. IloaroroBka mpoeKTa MyHHUILIMIIATHHOTO IPABOBOTO aKTa.

[IpoeKkT MyHHUIIMIIAIBHOTO MPABOBOTO aKTa OPOPMIISIETCS HCIOJHUTENIEM B
COOTBETCTBHUH C TpeOOBaHUSIMU HacTosIero Pernamenra.

3aroyi0BOK, TEKCT U MPUIIOKEHUS MPOCKTa MYHHUIIUIIAIHLHOTO MPABOBOTO aKTa
JOJKHBI OBITH MoAroToBicHs! B (hopmate Microsoft Word sepcun He Hinke 6.0 win
nocnenytomue. [Ipu stom popmupyercst ¢aiin, KOTOpbI BKIIOYAECT:

- TEKCT MPOEKTa MyHUIIUTIAJILHOTO MPAaBOBOIO aKTa,

- JIUCT COTJIaCOBAHMUS;

- HETIOCPE/ICTBEHHBIE MPUIIOKEHUS K MPOEKTY MYHHUIIUIAIBLHOTO MPABOBOTO
aKTa (MpU UX HAJUYHUN).

[lepBbIii JUCT MPOEKTAa MYHHULMIIAIBLHOTO MPABOBOTO akTa odopmisieTcs
cremyromuM oopa3om: BepxHee moe - 4,0 cm; HkHEe moie - 2,0 ¢M; JleBoe moJe -
3,0 cm; mpaBoe mode - 1,5 cwm.

3aroyioBOK TMPOEKTa MYHHIIMIAIBHOTO TMPABOBOTO aKTa IedaTaeTcs Ha 12
CTpOKE TIEPBOTO JINCTA MPOEKTa, Ha paccTossHUM 3,0 cM OT JIeBOro Kpas nucta (6e3
KpPacHOW CTPOKH) C MEKCTPOYHBIM MHTEPBAIOM 1, ero mpaBasi TpaHUIa HAXOIUTCS
Ha pacctossuuu 10-11 cm oT neBoro kpas nucta. JlyiMHa 3aroioBKa B OJJHOW CTPOKE
cocrapisieT He O0osee 30 medyaTHbIX 3HAKOB. 3arojOBOK BBIPABHUBAETCS TaK, YTOObI
COCTOSITh U3 CTPOK OJJMHAKOBOM IIMPHUHBI 32 UCKIIOYEHUEM TMOCIEIHEN CTPOKH, IPU
TOM JOIyCKAeTCsl MCIIOJNb30BAHUE IEPEHOCOB. 3aroJioBOK HUMEET JKUPHOE
HauepTaHue. B KoHIIEe 3arojoBKa TOYKa HE CTaBUTCH.

Janee Ha paccTosiHUM 1,5 CM OT HUKHETO Kpasi 3arojIoBKa CJIe1yeT OCHOBHOE
coJepkaHue JoKyMeHTa. Bce ab3aipl JOKyMEHTa BBIPABHUBAIOTCS TaK, 4TOObBI
CTPOKU MMEJIH OJUHAKOBYIO HIMPUHY, 3a UCKIIOYEHUEM MEPBOM U MOCIEIHEN CTPOK
ab63ara. AG3all HAYMHAETCA ¢ KPACHOW CTPOKH, BEJTMYHMHA OTCTyMa KOTOpo# - 1,2 cM.
TexcT, kak mpaBuito, meyaraercs ¢ 1,5 MeXCTPOUHBIM HHTEPBAIOM.

B cnydae, eciii JOKyMEHT HE yMeIIaeTCsl Ha OJJHOM JINCTE, OCTAIBHON TEKCT
JOKyMeHTa ohopmisieTcsl Ha cTaHAapTHhIX Juctax (opmarta A4 (297 x 210 mm).
Pasmepsr monelt cBepxy u cHm3y - 2,0 cMm, cieBa W CIpaBa B 3aBHCHMOCTH OT
pacnosoxeHus Tekcta Ha Jaucte. Co CTOPOHBI MPOIIMBKH CTPAHUIIBI YUCTOE TOJIE -
3,0 cM, mpOTUBOMOJIOKHBIA Kpai cTpanuilel — 1,5 cm. Bee ab3airel jokymMeHTa Ha
BTOPOIl M TMOCIEQYIOMUX CTpaHUIAX (POpMaTHPYIOTCS TakKe Kak W Ha IePBOM
JIMCTE MPOEKTa MyHUIIUIIAILHOTO MPAaBOBOTO aKTa.

Ha mocnemHem nmcre TeKcTa MpPOEKTa MYHHUIMIIAIBHOTO IPAaBOBOTO aKTa
nepesl MyHKTOM O BO3JIOKEHHWH KOHTPOJIA JOJKHO OBITh HE MEHee ABYX CTPOK
MPEebIIYIIEero MyHKTA.

3.2.7. Ilopsimok mpeAcTaBieHUs] MPOEKTa MYHHUIMIIAIBLHOTO MPaBOBOrO aKTa
IUTS. PACCMOTPEHUS U YTBEPIKICHUS.

[ToanucaHHBIM WM OTKJIOHEHHBIA TIJ1aBOM MYHHUIMIIAIBHOTO OKpyra Wi
JUIIOM, WCTIONHSIONIMM €ro TOJHOMOYHS, MYHUIMMATbHBIA MPABOBOM aKT
NOCTYIAET K MyHHUIIUIIAJLHOMY CITy’KallleMy 10 OpraHu3allMOHHON paboTe.

3.2.8. JlopaboTka mpoeKkTa MYHHUIMIIAILHOIO IIPABOBOIO aKTa IIOCIE
PAaCCMOTPEHHUSI €ro TJIaBOW MYHHULHMIIAIBLHOTO OKpYra WM JHUIIOM, UCIIOIHSIOIIUM
€ro MOJTHOMOYHS.

MyHunMnaabHBIA MPABOBOM aKT C 3aMEYaHMSMH TJIaBbl MYHHIIMIIAIBLHOTO
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OKpyra WM JIUIA, WCHOJHSAIOMIETO €ro TOJHOMOYHSA, J0padaThIBAETCS
WCTIOJTHUTENIEM C YYETOM BBICKAa3aHHBIX 3aMEYaHUW M JOMOJHEHUU B CpPOK, HE
MPEBBIIAIOIIMN  JBYX padouux JHEH, KpOME CJIy4daeB, KOIJa IJIaBOU
MYHULIMOAIBHOTO OKpyra WIH JIMIOM, MCIOJHSIONMIMM €ro IOJHOMOYHS,
YCTaHOBJIEH UHOMW CPOK.

[Tocne nopaGoOTKK MPOEKT MYyHUIUMIIATBHOTO MPABOBOTO aKTa JOJIKEH OBITh
3aBU3UPOBAH UCIIOJIHUTEIEM U COBETHUKOM I10 FOPUIMYECKUM BOIIPOCAM.

[IpoekT MYHMIMIIAJBHOIO MPABOBOTO  aKTa, MOAMNUCAHHBIA  IJ1aBOM
MYHULHANAIBHOTO OKPYra WM JMLIOM, HCHOJHSIOIIUM €ro IOJHOMOYMS, MOCIIEe
JOpabOTKH, TMOCTYMAaeT MYHHUIUIAILHOMY CIyXalleMy IO OpraHu3allMOHHON
pabore.

3.2.9. [lognucanue MyHHUITMTIAIBHOTO MPABOBOTO aKTa.

MyHunmnanbHble TMPaBOBbIE aKThl MOJANMKMCHIBAET TJlaBa MYHHUIIUNAIBHOTO
OKpYyTa WIH JIMLO, UCTIOJIHSIOIIEE €ro MOJIHOMOYHS.

B caydae, kxorga MyHUMUMNAIbHBIA MPABOBOM AaKT TMOJANHUCAH JIAIIOM,
WCTIOJTHSIOIIUM MOJHOMOYHS TJIaBbl MYHUITUIIATIEHOTO OKPYTa PEKBU3UT «IIOJIITUCH
obopmisieTcss  caeayronmM obpazom: «VICHONHSIOMUNA TTOJTHOMOYMS  TJIaBbl
MyHULHNAIBHOTO OKpyra IlepoBo» W [anee yKa3bIBalOTCS €ro WHULHAIBL U
bamumms.

3.3. Perucrpanus, pacchika U (HOPMUPOBAHHE [€71 MYHHUIIUIAIBHBIX
IPAaBOBBIX AKTOB.

3.3.1. MyHUIMITaJIbHBIC MMPABOBBIC aKTHI MOCJIE WX MOAMUCAHUS MEPeaaroTCs
MYHHUITUTATBHOMY CITy’KallleMy MO0 OpPraHU3allMOHHOW pa0oTe Ha UX PETUCTPAIIHIO,
o(OopMIICHUE U PACCHUIKY COTJIACHO CITUCKY PACCBUIKH B JIBYXJHEBHBIN CPOK.

MyHunmMnanbHble MPABOBbIE aKThl IO KaJAPOBBIM BOMpPOCAM IOCIE HUX
MONMCAaHUS TIEPEIAI0TCS MYHULIUTTAIBHOMY CITy’KallleMy, Ha KOTOPOT'O BO3JI0KECHBI
00s13aHHOCTH MO BEACHUIO KAJPOB, KOTOPHIA 0(hOPMIISIET UX B JIBYXTHEBHBIN CPOK.

Bhuecenune kakux-nu00 HCHpaBICHUNH B TOANMUCAHHBIE MYHHIIUTIATbHbIC
MPABOBBIC AKTHI HE JOMYCKAETCS.

3.3.2. Perucrtpanus MyHHUIUMAIbHBIX TMPABOBBIX aKTOB MPOU3BOAHUTCS B
COOTBETCTBUM C HOMEHKJIATYpOH JIel B TEUEHHE ToJa B TOPSAKE BO3pAaCTaHUs
HOMEPOB.

JlaToil MyHMIIMIIAJILHOTO MPABOBOIO aKTa SIBISIETCS JaTa UX PErucTpaluu,
KOTOpasi, Kak MPaBWIIo, JOJIKHA COBMAAATh C IaTOW MOMUCAHUSI.

3.3.3. Paccbuika MyHHULIMTIATBHOTO IPABOBOTO aKTa.

[ToanucaHHBIM MyHULUIIAIBHBIA IPABOBOM aKT PACCHUIAETCS B COOTBETCTBUU
CO CITUCKOM PACCHUIKH B TPEXIHEBHBIN CPOK CO JHS €ro MOIHUCAHMUS.

Pacchuiky MYHUILIUTTATHLHOTO IPaBOBOTO aKrta OCYILIECTBIISET
MYHUIIUNATBHBIA CIY>KalllMi IO OPraHU3alMOHHON padoTe.

Ha xaxaoMm sKk3emIuisipe pacchuiaeMOro MYHHUIMIAIBHOTO MPAaBOBOIO akKTa
npocraBisiercss Hagnuch «BepHo» wnm «Komums BepHa», KOTOpas 3aBepsieTcCs
nevyatblo «list nokymMeHToB». IIpu paccpuike€ MYHHMIIMIIAIBHOIO IPABOBOIO aKkTa B
CTOPOHHME OPraHU3allUU 3aBEPUTENbHAS HANNUCh KpoMe ciioBa «BepHo» comepxut
JOJDKHOCTh, WHHUIMAIBI, (PaMUINI0 MYyHHUITUTIATHHOTO CITY)KAIlero, 3aBEPHUBIIETO
JIOKYMEHT.
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3.3.4. opmupoBaHue /1€ MyHUIIUIAIBHBIX TPABOBBIX AKTOB.

[ToanucanHbple MyHUIIUTIAIBHBIE TIPABOBBIE aKThl (POPMUPYIOTCS B OTACIbHBIC
Jena B TEYEHHE ToJa B IOPSAIAKE BO3PACTAHUSA HOMEPOB B COOTBETCTBUU C
YCTaHOBJICHHBIM IOPSAJIKOM PETUCTPALIMM U HOMEHKIIATYPOU JIEIL.

Jleno MyHUIIMIIAJIBHOTO IIPABOBOTO aKTa BKJIKOYAET B ceOsl:

- IOJUIMHHUK MYHMIUIIAJIBHOIO IIPABOBOI'O AKTA;

- IPUJIOKEHUS K MyHULIUIIAJIBHOMY IIPaBOBOMY aKTy;

- JJUCTHI COIVIACOBAHUI U JIMCTHI pa3HOIIACUH (€CIIU UMEIOTCS).

CrpykrypHble mnofapaszaeneHus anmapata CoBeTra JAEMyTaTOB 00s3aHbI
COXPaHATh MOCTYNUBIIME 3aBEPEHHBIC KOIHWH MYHMIMIAIBHBIX ITPAaBOBBIX AKTOB,
Kacaroluecs UX JeATENbHOCTH, 10 MUHOBAHUS HaJOOHOCTH, HO HE MEHEE IISITH JIET,
MIOCJIE YETro KOMUU MOTYT ObITh YHUUTOXEHBI B YCTAHOBJIEHHOM MOPSIKE.

3.3.5. 3aMeHa pa3oCcIaHHBIX SK3EMIUIIPOB MYHHUITUTIATBHBIX TPABOBBIX aKTOB.

3amMeHa Pa30CIIaHHBIX JK3EMIUIIPOB MYHUIMITAJBHBIX IPABOBBIX aKTOB IIPH
oOHapyxeHun opdhorpa@uyeckux WM TEXHUYECKUX OIIMMOOK MOXKET OBITh
ITPOU3BEEHA TOJIBKO C MHCBbMEHHOTIO Pa3pElICHUs TJIaBbl MyHULIMIIAIBHOTO OKPYTra
WM JIMIA, WCHOJHSIOMEr0 ero nosHoMouus. IIpy HEoOX0IMMOCTH HCIpaBIEHUs
(3aMeHbI) Jake OJHOTO CJIOBA WMJIM 3HAKa MPOW3BOJIUTCS 3aMEHa IOJIHOTO JIMCTa
MYHUIIMIAIBHOTO IIPABOBOI'O aKTa, MPU ITOM COXPAHSETCS HyMepauus CTpaHUL
MYHUIMIIAIBHOTO IIPABOBOIO aKTa.

B »stoM ciywae ucnosHuTenb  OoQOpPMIISIET,  3aMEHSEMBIM  JIHCT
MYHHUILIMIIAIBHOTO IPaBOBOTO aKTa, CAEAYIOUIMM 00pa3oM: Ha BEPXHEM I10JI€ HOBOTO
(M3MEHEeHHOr0) JucTa JAenaeTcss Haanuch «B3ameH pas3ociaHHOro» (IpU 3aMeHe
HECKOJIBKHX JINCTOB HAANMCh JIETAETCS HA KAKI0M CTpAaHULE) U yKa3bIBAETCs JaTa,
HOMEp M HA3BaHWE MYHHIIMIAIBHOTO IPABOBOTO aKTa, B KOTOPOM MPOU3BOIAUTCS
3aMeHa JUCTOB (IIpM 3aMEHE MEepBOWM CTpAaHMIBI — JaTy, HOMEp M Ha3BaHUE
YKa3bIBaTh HE 0053aTENIbHO).

Jleno MyHHMIIMNAIBHOTO MPaBOBOTO akTa (MOJJIMHHHUK) JOMOJIHIETCS HOBBIM
(M3MEHEHHBIM) JTUCTOM (JIUCTAMH).

3.3.6. XpaHeHue NOUIMHHUKOB MyHHIIUITATbHBIX MPABOBBIX aKTOB.

[lomIMHHUKKM ~ MYHMIMOAIBHBIX  MPAaBOBBIX  AKTOB  XpaHATCI Y
MYHHIMIIAIBHOTO CIYXAIIero Mo OpraHU3alMOHHON paboTe B TEUEHHUE ISTH JIET,
3aTeM MEepEearoTCsa Ha XpaHeHe B apxuB amnmnapaTta CoBera JAemyTaToB.

3.4. BHeceHne M3MEHEHHII B MyHHIMIIAJIbHBIA MPABOBOW aKT, OTMEHA WU
MIPU3HAHKUE YTPATUBILHUM CHIIy MYHHUIIMIAIBHOIO [IPABOBOTO AKTa.

3.4.1. VI3MeHeHUsT BHOCSTCS TOJIBKO B TMEPBOHAYAIBHBIA MYHHIIMITAIBHBIN
IIpaBOBOM akKT. BHeceHuMe HW3MEHEHWW B MYHULMUINAIBHBIM IPABOBOW aKT «O
BHECEHUHM M3MEHEHUW» He paomyckaercs. IIpaBuna odopmieHuss MyHUIIMIATbHBIX
IIPAaBOBBIX AKTOB O BHECEHWHM HM3MEHEHUWH B MYHHLMNAIbHBIE ITPABOBBIC AKTHI
IIPUBEJICHBI B IPUJIOKEHUHU K HACTOSIIEMY PernameHry.

3.4.2. Ilpu BHECEHUM U3MEHEHUN B MYHUIIMTIATLHBIN MTPABOBOM aKT B IMEPBOM
IYHKT€ O BHECEHUM W3MEHEHUN JaeTCsl CChUIKA: «(B pEJAKLUU PacCHOPSKEHHS
annapara CoBeTa nemyTaToB — JaTa, HOMEP)», MPU 3TOM YKa3bIBAIOTCS BCE
MYHHULIMIAIbHBIE IPABOBBIE AKTHI 110 BHECEHUIO U3MEHEHUM B HOBOU PEAKIIUU.

3.4.3. BHeceHneM U3MEHEHH B MyHUIIUIATBHBIN IPAaBOBOW aKT CUYMTAETCS:
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- JIONOJIHEHWE  MYHHIMIAIBHOTO  IPAaBOBOIO  aKTa  CTPYKTYPHBIMH
aneMeHTaMu (ITyHKTaM#, TMOJIMYHKTaMH, a03anamu, aeducaMu), MPHIOKEHHUSIMH,
CJIOBaMH, [IU(PpaMu;

- 3aMeHa CJoB, udp;

- W3JIO)KEHHE B HOBOM pENAKIMU 3arojioBKa, MOTHUBHPOBOYHOM YACTH,
CTPYKTYpPHOTO 3jIeMeHTa (ITyHKTa, ad3ana, aeduca), IpuiIoKeHHS;

- HCKJIFOYEHHE U3 TEKCTa MyHUIIUIIAJILHOTO MPAaBOBOIO aKTa CJIOB, TUGD.

3.4.4, MyHuIUnaabHBIA TPAaBOBOM aKT M3/1a€TCS B HOBOM PEIAKIUHM C
OJIHOBPEMEHHBIM [PU3HAHUEM, YTPAaTUBIIMM CHUJIy paHee JI€MCTBOBABLIETO
MYHULHANAIBHOTO TPABOBOIO AKTa B CIIyYasix, €CIU:

- HEoOXOJUMO  BHECTM  HU3MEHEHus, TpeOyromue  nepepadoTKu
MYHHLIMIIATBHOTO MPABOBOIO aKTa IO CYIIECTBY U HE MO3BOJSIOIIME OIPAHUYHUTHCS
HOBOW PEAKIMEN OTIEIBHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEOOXOAMMO BHECTM B MYHMUIIMNAIbHBIA MPaBOBOM aKT W3MEHEHMS,
3aTPAaruBaroIIKe MOYTU BCE €T0 CTPYKTYPHBIE DJIEMEHTHI,

- COXPaHAIOT 3HAYECHHE TOJBKO OTIEIbHBIE CTPYKTYPHBIE DJIEMEHTHI
MYHHLIMIIAIBHOTO ITPABOBOTO aKTa, MPUYEM YACTUYHO;

- HeoOXOJUMO BHECTM H3MEHEHMs B MYHUIUIAIbHBIA INPAaBOBOM akKT,
NPU3HAHHBIN YTPATUBIIUM CUJTy B HEOTACIUMOUN YaCTH.

3.4.5. YTpaTuBIINM CHITY IPU3HACTCA MYHUIIMIIATBHBIN MPAaBOBOM aKT:

- BBIIIOJIHCHHBIH,

- (pakTHYECKU yTPATUBIIIUMA CUITY;

- OFPAaHUYEHHOTO CPOKA JIEUCTBUSA, €CIIU CPOK €ro NEUCTBUSA UCTEK;

- B CBSA3U C U3MEHEHHUEM 3aKOHOATENIbCTBA.

MyHHALIMIaNbHBIM MPAaBOBOM aKT MPU3HAETCS YTPATHUBIIMM CHIIYy C MOMEHTA
BBIX0/Ia OTMEHSIOIIETO MYHULIUIIAIBHOTO IPABOBOrO aKTa, €CJIM B HEM HE YKAa3aHO
MHOE.

3.4.6. MyHuUIIMTIANBHBIN PABOBOM aKT MOXKET OBITh OTMEHEH:

- 110 PEUIEHUIO CY/1a;

- 110 aKTy MPOKYPOPCKOI'0 pearnpoBaHuUs;

- 110 PEUICHUIO YIIOJHOMOYEHHOI'0 OpraHa rocyJapCTBEHHOW BJIACTH ropoja
MockBbl (B 4YacTH, PpEryJUpyOLIEd OCYIIECTBIEHHE OpraHaMH MECTHOI'O
CaMOYTIPABJICHUSI OTAEJIbHBIX IOJHOMOYMU ropoAa MOCKBbI, NEPENaHHBIX WM
3aKOHamu ropoja MockBbl):

- 110 PELICHUIO IJIaBbl MYHUIMNAIBHOTO OKpPYyTa WM JIMLA, UCIOJHSIOIIETO
€ro IOJHOMOYHS.

3.4.7. Eciii B MyHULIMITAJIbBHOM TPABOBOM aKT€ UMEIOTCS MYHKThI, KOTOPBIMU
NIPU3HABAJIUCh YTPAaTUBIIMMH CHIIy PaHEe W3IAHHbIE MYHHULIMIIAJIBHBIE ITPABOBHIC
aKTbl, TO TIPU HEOOXOAMMOCTH TMPU3HATH YTPATUBIIMM CHJIYy JIaHHBIA
MYHULHNAIBHBIM MPABOBOM aKT OH NPHU3HAECTCS YTPATHUBIIMM CHIIY MOJHOCTBIO
HE3aBUCHMO OT HAJIMYUs B HEM TaKUX ITyHKTOB.

Ecnu noanexxamuii MpU3HAHUIO YTPATUBIIMM CHIIy NYHKT, NOAMYHKT WM
ab3a1l CONEPKUT yKa3aHUE Ha MPUIOKEHUE, KOTOPOE COOTBETCTBEHHO JOJIKHO
YTPAaTUTh CHUIY, TO HPU3HAETCS YTPATUBIIUM CHJIy TOJIBKO 3TOT IYHKT, 3TOT
MOJAMYHKT WJIM 3TOT a03all, a MPHUJIOKEHUE OTIEIbHO HE YKa3bIBAETCs, XOTS OHO
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TOX€E OyJeT CUNTATHCS YTPATUBILIUM CHITY.

Ecnn B myHKTE, NOAMYHKTE WM ab3ale MyHULUIIAIBHOTO NMPAaBOBOIO aKTa
HapsAy C yTBEPKJIECHUEM IPHIIOKEHUS COAEPKATCS YKa3aHUs, Kacaroluecs APyrux
BOITPOCOB, COXPAHSIIOUIMX CBOE 3HAYECHHE, a NPHIOKEHHE MOJICKHUT MPU3HAHUIO
YTPATUBILIUM CUJIY MOJIHOCTBIO, TO MIPU3HAETCS YTPATUBIIUM CUJTY 3TOT IYHKT, 3TOT
MOJIMYHKT WK 3TOT a03all TOJIbKO B YaCTU, OTHOCAIIEHCS K MPUIIOKEHHUIO.

3.4.8. OrMeHa WM MPU3HAHKWE YTPATUBIIMMHU CUJIY MYyHKTOB, MOAIYHKTOB,
ab3aieB (CTPYKTYpHBIX dJEMEHTOB) OTMEHSET WM TMpeKpaliaer JelcTBue
CTPYKTYpPHOTO 3JIEMEHTa MYHHIIMIIAJBHOIO IIPAaBOBOIO aKTa COOTBETCTBEHHO,
CO3/Ia€T HOBYI PENAKIHUI0 MYHHULMNAIBHOTO NPAaBOBOIO aKTa M HE SBISETCA
BHECEHUEM U3MEHEHMIA.

4. Odopmienne ciay:keOHbIX TOKYMeHTOB annapara CoBera 1emyTaToB

4.1. O0mue TpeboBaHust K 0hOPMIICHUIO CITYKEOHBIX IOKYMEHTOB.

4.1.1. CnyxeOHble TOKyMEHTHI (IMChbMa, TOKJIAJHBIE 3AMMCKH, CIIYKEOHBIE
3alUCKU, CHOPABKH, 3asBKH, 3asBJIEHUS U T.J.) COCTABISAIOTCA U O(OPMIISIIOTCS
MYHHIIMITATEHBIM CIYAIIMMHA B COOTBETCTBUU C HACTOSIINUM PermamMenToMm.

4.1.2. CnyxeOHble nOoKyMeHTB odopmisitorcs B ¢gopmare Microsoft Word
Bepcur He Hroke 6.0 WM MocIenyromure, ¢ UCrojib3oBanueM mpudToB Times New
Roman paszmepom 12-14 xeruneii, oAMHAPHBIM MEXCTPOUYHBIM HHTEpBasioM. Hauamno
a03ala yctaHaBiuBaercs yepe3 12,7 MM OT rpaHUIIbI JIEBOTO MOJISl JOKYMEHTA.

Pa3mepsl nmonei Kaxxaoro Jmcra J0KyMeHTa, 0()OpMIICHHOTO Kak Ha OJaHKe,
TaK B 0€3 HEro, JOKHBI OBITh HE MEHEE, MM:

20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HwKHEee.

Pa3mepsl nosield mpu opopmMiIeHHH TOKYMEHTa ¢ 0OOOPOTHOM CTOPOHBI JIUCTA,
MM:

10 — neBoe

20 — mpaBoe

BepxHee 1 HI>KHME MOJIS1 OCTAIOTCSl 0€3 U3MEHEHUI.

4.1.3. CnyxebHble JOKyMEHTHI B (popMe muceM ohopMIIIIOTCS Ha OilaHKax
YTBEPKJICHHOTO 00pa3ia (manee — 6manku 1y1st muceM). [luceMa v nHbIe Ciry)KeOHbIe
JOKYMEHTBI JI0JKHBI UMETh OTPEIEICHHBIN COCTaB PEKBU3UTOB, PACTIONOKEHHBIX B
MOpSJIKE, YCTAHOBJIEHHOM HacTOsIIIUM PermamenToMm.

4.1.4. B anmapate CoBera AemyTaTOB HCHOJB3YIOTCS OJIAaHKH IJISI MHCEM
«Anmnapat CoBeTa JIenyTaToB MyHHIIMIIaIbHOTO OKpyra [lepoBo B ropoae Mocksey.
[Ipumenenne OJaHKOB JOIMYCKAeTCs TIJIABOM MYHHIMIIAIILHOTO OKpYTa, JHUIOM,
UCTIOTHSIOIINM TTOJTHOMOUYHS TJIAaBBI MYHHUITUTIATBHOTO OKpYTa.

4.1.5. lna odopmieHuss mopyuyeHuid (3aaHuil) UCHONb3yeTcs OJaHK s
PE30JTFOLIHM:

- C YKa3zaHMeM JIOJDKHOCTH TIJIaBbl MYHUIMIAIBHOIO OKpyra— «l'naBa
MYHUIIUIATBHOTO OKPYTay;

- 0e3 ykazaHus JIOJDKHOCTH TIJIaBbl MYHMIIMIAJIBHOIO OKpyra — «ammapar
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Cogera nenytaroBy. [IpuMeHenne OJaHKOB OMYCKAETCs TJIABOM MYHHUIIMIATIBHOTO
OKpYTa, JIUIIOM, HCTIOJHSIOIIUM MOJIHOMOYHS TJIaBbl MyHHUIIUIIAIIEHOTO OKPYTa.

4.1.6. Ha Omankax mId THCEM W PE3OJIONMA pa3Memaercs repo
MYHUITUTIAJIFHOTO OKpyTa.

4.1.7. bmanku mHceM U PE3OJIONUNA HW3rOTaBIMBAIOTCS TUIOTPadCKUM
ciocobom Ha Oymare dopmaToM cooTBeTcTBeHHO A4 (210 x 297 wmwMm)
u A6 (105 x 148 mm).

4.1.8. MyHUIIMIIAJIBHBIA CIyKaIIUi 10 OpraHU3aIlMOHHON paboTe Mo
MOPYYECHHUIO TJaBbl MYHHUIIMIAIBHOTO OKpYyra pa3paldaThiBa€T MaKeThl OJIaHKOB
MUCEM U PE30JIIOIUH, U TIPEICTABIIAECT UX HA YTBEPKICHHUE INIaBe MYHUIIUIIATIBLHOTO
OKpyTa.

419. [ns BenaeHWs «BHYTPEHHEW» TMEPENUCKH ONaHKM THUCEM He
MpUMEHSIOTCS. «BHyTpeHHss» mepenucka o(OpMIsieTcsl Ha TPOCTHIX JIMCTax
Oymaru ¢opmata A4.

4.1.10. Bo Bcex OCTalbHBIX CIydasx NpPUMEHEHHWE OJAHKOB HJsl THCEM
0053aTENBHO.

4.2. PeKBU3HTHI CITYKEOHBIX TJOKYMEHTOB.

4.2.1. Ilpu cocraBieHur U OGOPMIICHHH CIIYKEOHBIX JTOKYMEHTOB JOJIKHBI
coOnroaTbes TpeOOBaHUS U MpaBUiia, 00ECIICUMBAIOUINE UX IOPUAMUYECKYIO CHUILY,
CIOCOOCTBYIOIME ONEPATUBHOMY MCIOJHEHHUIO U MOCIEAYIOIIEMY UCIOIb30BAHUIO
B CIIPABOYHBIX LIEJISAX, @ TAKXKE CO3/IaHUIO TIPEANOCHUIKH JUIsl MAITMHHOM 00paboTKU
uHpopMaIuu.

OO0s3aTenbHBIMU ~ PEKBU3UTAMU  JIOKYMEHTOB  SIBJIIOTCS:  JlaTa U
PErHCTPAllMOHHBIM HOMEp, TEKCT, TMOJIMUCh, MedaTh (B Clydasx, TpeOyroImx
JOTIOJTHUTEIHHOTO yIOCTOBEPEHHSI IOKyMEHTA).

PexBU3UTHl Cy’eOHBIX JAOKYMEHTOB OTHEJSIOTCS APYr OT apyra 2 — 3
MEXCTPOYHBIMH HHTEPBAJIAMH.

4.2.2. HaumeHoBaHHME BHJA CITY)KEOHOTO JTOKYMEHTA YKa3bIBaeTCs Ha BCEX
JOKYMEHTax (aKkT, MPOTOKOJ, CMpaBKa, 3asBIEHHE H T.J.) KpOME€ THCEM |
«BHYTPEHHEW MEPEMUCKHU.

4.2.3. Jlatoit cimyxeOHOr0 MOKYMEHTa B 3aBHCHMOCTH OT €ro BHJA H
Ha3HAYCHUSI SIBIISIETCS:

- JlaTa TOATMCAHMS,

- JlaTa perucTpaIuy,

- JlaTa COCTABJICHHUSI (IPUHATHS PEIICHHS ) — JJISI IPOTOKOJIOB COBEIIIAHMM.

Jlata cmyxeOHOro nOKyMeHTa B ¢opMe muchbMma (majmee — THChMa)
YKa3bIBAETCSl B CIEUMaIbHO O0O03HaueHHOM MecTe OnaHka s muceMm. llpum
«BHYTpPEHHEW» TEpEenucKe Ha JUCTe Oymard peKBU3UT «JaTa JTOKyMEHTa»
yKa3bIBaeTCsl OT TPaHUIIbI JIeBOro noJisi U Ha pacctogHuu 30 — 40 MM OT BepXHEro
Kpasi JIUCTa.

Haty nokymeHTa oQOpMIISIOT apaOCKuMH LHUpaMu B  ClEAYIOIIEH
MOCJIeIOBATEIBHOCTHU: JIEHb MecsIia, Mecsll, Tof. JleHb Mecsa u mecsi 0hopMIIIOT
JIByMsl TMapaMud apaOCKux UUdp, pa3aeIeHHbBIMH TOUYKOW; TOJ — YeTbIphbMs
apabckumu 1dpamu (trdposoe odopmiienne narel — 11.03.2014) OykBeHHO-
g poBoe opopmitenue aatel — 11 mapra 2014 roxa).
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B nmporokonax © JIOKyMEHTax, COAEpXaIlMX CBEACHHUS (PUHAHCOBOTO
XapakTepa, MPeANnoOvYTUTEIbHBIM SBISETCS OYKBEHHO-IIUPPOBOE 0(HOPMIICHHUE JIATHI.

4.2.4. PerucTpanuoHHBII HOMEpP IOKYMEHTa — 3TO TOPSAKOBBIA HOMEp,
JONOJHEHHBIM MHIEKCOM Jela 10 HOMeHKinarype gen. IIpocrasnsgercs B
CHELMAIbHO O00O3HAYEHHOM MECTE€ — Ha YpOBHE WM IOCIE PEKBU3UTA «JaTa
TOKYMEHTa».

Ccpulka Ha PErHCTPAalMOHHBIM HOMEp M JaTy MOCTYIMBLIETO JOKYMEHTA B
00s13aTeIbHOM TMOPSAJKE YKa3bIBAaeTCSl HA JOKYMEHTax-OTBETaX MOJ JaTol u
HOMEPOM JOKYMEHTA-OTBETA.

4.2.5. PekBU3UT «aapecaTy yKa3bIBAeTCs HA OTHpaBIsieMbIX nucbMax. [lucema
aApecyroTCs B OpraHU3allMM, CTPYKTYpHBIE IIOAPA3JEIEHUs, KOHKPETHOMY
JOJDKHOCTHOMY WJIH (PU3NYECKOMY JIUILLY.

[Ipn agpecoBanmM nMcCbMa JOHDKHOCTHOMY JIMIY WHULHAAIBI YKa3bIBaOT
nepea pamMuine, HapuMmep:

Inase  ynpasvl  paiiona
2opoda Mockeaul
U.0. Damunusn

[Tpu agpecoBaHuM mucbMa GU3NYECKOMY JIMIy MHUIMAIIBI YKa3bIBAIOT MOCIIE
dbamunuu.

[TepeHOCUTh MHUIIMATIBI HA CIEAYIOLIYIO CTPOKY (OTAEIBHO OT (haMUINH) WU
OCTaBJISAITh Ha MPEABIAYLIEH CTPOKE HE PEKOMEH Ty ETCH.

[Tpu HampaBieHHM MNHCbMa HECKOJBKUM OJHOPOJHBIM OpTraHU3alMiIM HX
CJIeTyeT yKa3bIBaTh 00OOIICHHO.

[Ipu agpecoBaHWM MHUCbMa AOHKHOCTHOMY JHUILy WCHOJHUTEIHHOW BIACTH
ropoga MOCKBbI HAaMMEHOBAaHUE JODKHOCTH YKa3bIBa€TCS B COOTBETCTBUHU C
HAaUMEHOBAHHMEM, TPUBEICHHBIM B JOKyMEHTE O Ha3HAUYEHUH Ha JOJKHOCTb.

[Tucemo HE TOMKHO cofep aTh OoJiee YeThipex aapecatoB. CIOBO «KOTIHS)
nepesl BTOPbIM, TPETHUM, YETBEPTHIM aJipecaTaMu He CTaBUTCA. [Ipu 3TOM KaxapIit
SK3EMIUISIP MHUChMa JOHKEH ObITh oopMmieH Ha OJlaHKe W TMOJIUCaH, a ajapecar,
KOTOpPOMY HampaBJsieTCs] KOHKPETHBIN SK3EMIUISIP, OTMEYAETCH.

Ecnu nucbMo HampaBiisieTcsi Kak OTBET, TO MEPBBIM aIpecaToM yKa3bIBaeTCs
aBTOp MHUIIMATUBHOTO MHCHhMA.

[Ipu HampaBneHuun mnuchMa Oojiee YeM B 4YeTbIpe ajpeca, ITHUCHMO
pa3MHOXKaeTcsl C MOJIMUCAHHOTO HK3eMIUisipa (MOAJMHHUKA) COIJIACHO CIIHUCKY
PacChUIKH, TP ITOM ajJpecaT yKa3bIBaeTCs O0OOOIICHHO WM Ha KaKJIOM IHCHME
YKa3bIBAIOT TOJIBKO OJHOTO ajapecara. B »ToM ciydae agpecaTaM HampaBiIsIOTCS
KOTIMH TTHCEM.

B coctaB pekBHM3HWTa «ampecar» MOJDKEH BXOAWTH IMOYTOBBIA aapec, MpHU
ATOM CIIEIyeT COOII0AATh CIEAYIONINI MOPSAA0K HATUCAHUS:

- HauMEHOBaHWE ajJpecaTa — HaUMEHOBaHUE oOpraHu3anuu (mpu
aZpecoBaHuU (pU3nYecKoMy JUIy — (pamMuust, UMsl, OTYECTBO);

- Ha3BaHHE YJIMILIbI, HOMEP JOMa, HOMEp KBapTHUPHI;

- Ha3BaHHE HACEJIEHHOr 0 MyHKTa (rOpoJ, MOCENOK U T.I1.);



17

- Ha3BaHUE 00JIACTH, Kpast, aBTOHOMHOTO OKpyTa (001acTH), pecrnyOInK;
- cTpaHa (U1 MEXTyHaPOIHBIX TOYTOBBIX OTIPABICHHN);
- IOYTOBBIN MHJIEKC.

Hampumep:
I nasapxue copooa Mockeni
ya. IIpoghcorosnas, 0.80,
Mockea, 117393
WU

L[eemuxy B.B.
va. Ocennss, 0.10, xs. 3,
2. Pazanw, Pazanckas 061., 390000

AJpec He mpoCTaBIseTCA Ha MUCbMax, HAPABISIEMBIX JTOJKHOCTHBIM JIUIIAM
rocyJlapcTBeHHOM Biactu Poccuiickon @Pexepanuu, a TakkKe B OPraHbl
UCTIOJTHUTENbHOM BJIACTH ropoia MOCKBBI.

B KOHIIE CTpOK ajapeca 3HaKM NPENHMHAHMS HE CTaBATCS, B CEPEAMHE CTPOK
3HAaKM cOXpaHstoTcs. JlomyckaeTrcs LEHTPUpPOBaTh KaXIyl CTPOUKY pPEKBU3UTA
«azxpecaT 10 OTHOLIEHUIO K CAMOW JJIMHHOW CTPOKE.

PexBusut «anpecat» nevaraercs Ha pacctossHur 110-120 MM ot neBoro kpas
mucta Oymaru 1 Ha 10-20 MM HUKE pa3aenUTEILHOM MOJIOCH MKy PEKBU3UTAMU
OJlaHKa Ul MHCEM IPH UX MPOJOJIBHOM PACIOIOKEHUH; Ha OJaHKaX Ui MHUCEM C
YTIIOBBIM PACTIONOKEHHEM PeKBU3UTOB — Ha 20-40 MM OT BEpXHEro Kpas JIMcTa.

JlommyckaeTcsi BblI€JIEHUE PEKBU3UTA «aJipecaTy KUPHBIM IIPUPTOM.

4.2.6. TekcT cay»)eOHOTO TOKYMEHTa MOXKET COIePKATh 3ar0JI0BOK, KOTOPHIA
OTpa)KaeT CoJiepKaHue TOKYMEHTAa B BUJIE OTBETA HA BOIIPOC «O YeM 7.

3aroyioBOK MevyaTaeTcsi OT FPAHMIIBI JIEBOTO IMOJIs, MOJ PEKBU3UTAMH «J1aTa U
PEruCTPAallMOHHBIN HOMEpP JTOKYMEHTa» WM «CChLIKA Ha PErUCTPAILIMOHHBIA HOMED U
JaTy MOCTYNUBIIET0 JOKyMEHTa» (Ha JOKyMEeHTax-oTBeTax). [[nuHa 3aronoBka B
OJIHOM cTpoKe He JoihkHa npeBbimaTh 80 MM. [lomyckaercs BblieIeHHE 3ar0JI0BKa K
TEKCTY YKHUPHBIM MIPUPTOM.

4.2.7. TekcT muchMa CTPOUTCS B 3aBUCUMOCTH OT BHJA (Pa3sHOBUIHOCTH)
JOKYMEHTA.

TekcT nucbma JI0JKEH, KaK MPaBUIIO, COCTOSTh U3 ABYX OCHOBHBIX Yacteul. B
NepBOM YacTW U3JaraeTcss MNPUYMHA, JAIOTCS CCBUIKM HAa OCHOBOIMOJArarouue
JOKYMEHTBI, W COAEPKUTCA HUH(OpManus MO CYIIECTBY pPaccMaTpUBAEMOIO
BOIIPOCA, BO BTOPOU — BBIBOJIbI, IPEAJIOKEHUS, PELIEHUS WU MPOCHOBI.

Tekcr nucbma A0IMycKaeTcs NOAPA3AENITh Ha pa3elibl, OApa3eibl, yHKTHI
Y TIOJITYHKTHI, KOTOPBIE TOJKHBI OBITH TIPOHYMEPOBAHBI apaObCKUMU U (ppamu.

TekcT muchbMa JOJDKEH H3JIaraThCs YETKO, MOCIEAOBATENIbHO, KPAaTKO M HE
JIOIYCKaTh JIBYCMBICJIEHHOTO TOJIKOBAHUS.

[Ipn HanpaBieHHMM NOHCbMAa B aJAPEC KOHKPETHOIO JOJDKHOCTHOIO JIMLA
JIOMyCKAeTCsl HAuYMHATh TEKCT C TMEPCOHAIBHOTO oOpalleHuss K aJpecary cC
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HCIIOJIb30BAHUEM CJIOB «yBa)Ka€Mblil» UK «yBaxkaeMash», HalpuMep:
Yeaowcaemviti Konemanmun [lemposuu!

HpI/I aI[p€COBAHUU IIMCCM B HWHBIC OpraHU3allii OOITYCKACTCA TaAKIKC
O6paIHeHI/I€ C UCIIOJIB30BAHUCM CJIOB «T'OCIIOAUH), HAIIPUMCD:

Veaorcaemwviii cocnooun HMeanoes!

1507051
Tocnooun Heanos!

B KkoHIe Tekcra mepen MOIIUCHI0 BO3MOXKHO TIpocTaBiieHHe ciioB «C
yBaXCHHEM» (THMINYTCS C MPOIMKMCHON OYKBBI, BHIPAaBHHUBAIOTCS IO JICBOMY Kparo,
s3ansmasi nocie Hux He cmasumcs). OTHOBPEMEHHOE WCIOJIb30BaHUEC CJIOB
«YBaXaCMBII» U «C YBAKCHUEM» HE PEKOMEHIYCTCSI.

[Ipu odopmieHMM mNHCbMa Ha JBYX M 0Oojiee CTpaHUIAX BTOpas W
IOCJICAYIOIIUE JOJDKHBI OBITH IpOHyMepoBaHbl. HoMepa cTpaHUIl JTOJDKHBI OBITH
IIPOCTABIICHBI MOCEPEANHE BEPXHEIr0 IOJIS JIUCTa apaOCKMMH mudpamu 0e3 ciioBa
«CTpaHUIa» («CTpP.») U 3HAKOB IMPCITHHAHMS.

4.2.8. OrMeTka O HaJIMYUU TPUIOKCHHUS, YIOMSHYTOTO B TEKCTE,
odopMIISIETCS TI0 CIIeAyIoIIeH dhopme:

[Ipunoxenue: Ha J1. B JK3.

Ecnmu ectb mpuiokeHus, HE HA3BAHHBIE B TEKCTE, TO WX HAWUMEHOBAHUSA
HEOOXOJIUMO TMEPEUYUCTUTh C YyKa3aHWEeM KOJIMYECTBA JIMCTOB B  KaXKJIOM
MPUWJIOKECHUU U YHUCJIA UX DK3EMIUISIPOB, a TAKXKE YKa3aHHEM aJpecOB, B KOTOPHIE
MIPUJIOKECHUE HAMIPABISAETCS, HAIPUMED:

[Tpuoxenus:

1. Konusa pacnopsixenust annapama Cosema oenymamog ot 00.00.0000 Neo
000 «nazeanue» v NpUIOKEHUE K HEMY, BCETo Ha 2 JI. B 1 7K3.

2. Konus pacnopsixenust annapama Cosema oenymamog ot 00.00.0000 Neo
000 «nazsanue», Bcero Ha 3 J1. B 2 9K3. B IIEPBBIN ajapec.

Ecnu npunosxxenust cOpoIIopoBaHbl, TO KOJIMYECTBO JUCTOB HE YKA3bIBAIOT.

OTMeTKa O HAJIMYMK NPUIIOKEHUSI TIeYaTaeTcsi OT TPAHHULbI JEBOTO MOJS
nucbMa, yepes 1 cTpouky mociie TeKCTa nuchbma.

4.2.9. Tloamuce sBiIsSETCS 00s3aTEIbHBIM  PEKBU3UTOM  CIYKEOHOTO
JOKyMeHTa. B coctaB mnoamucu BXOIAT: HAMMEHOBAaHUE JIOJDKHOCTH JIMILIA,
NOJNUCABUIET0 JIOKyMEHT, JM4YHas MOANKUCh U €€ paclu@poBKa (MHULHUAIBI,
dbamums).

[Ipn wucnonb3zoBaHuM OjaHKa Ha NEPBOM (TUTYJIBHOM) JIMUCTE€ TIOJHOE
HAaUMEHOBAHME JIOJDKHOCTU YKa3bIBaTh HE TpeOyeTcs, mpu ohopMIEHUN JOKYMEHTa
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Ha JIBYX U 0oJiee CTpaHUIlaX yKa3bIBAETCs MOJHOE HAMMEHOBAHUE JOKHOCTH.

B cnyxeOHBIX JOKyMEHTaX, COCTABIIEHHBIX KOMHCCHEH, YKa3bIBalOT HE
JOJHKHOCTH JIUI, TOAMMCHIBAIOIIUX JOKYMEHTHI, a MX OOS3aHHOCTH B COCTaBe
KOMHCCHH B COOTBETCTBHH C paclpeaesieHueM (MpeaceaaTesib KOMHUCCHH, CEKPETaph
KOMHCCHH, YJICH KOMHUCCHUH).

Ecnu nuio, mpaBoMOYHOE MOAMKCATH CIIYXEOHBIH TOKYMEHT, OTCYTCTBYET,
TO JIOKYMEHT MOXET MOAMHUCHIBATh JIMIIO, HCIOJHSIOMIETO €ro MOJTHOMOYUS
(00si3aHHOCTH), WM €ro 3aMecTutelNb. [Ipu 3TOM JOKYMEHT MepernedaTbiBaeTcs,
yKa3bIBaeTcsl (pakTUyeckas IODKHOCTb JIMIA, MOJIMCABIIEr0 JTOKYMEHT, U €ro
WHUIMAJIBI U1 (HaMUIINS: «ACTIONHSIOUIUN TOTHOMOYHS ...» WU «3aMECTUTENbD ...».

He pomyckaercss mOANUCHIBaTH JIOKYMEHTHI C MPEIJIOTOM «3a» U
MPOCTABJICHUEM KOCOM YepThI Mepej] HAMMEHOBAaHUEM JTOJDKHOCTH.

Hcnonp3oBanne (PakCUMHIBHOTO BOCHPOM3BEICHUS IMOAMUCH C TOMOIIBIO
aHaAJIOTOB COOCTBEHHOPYYHOM MOAMUCH JIOMYCKAETCs MPH MOIMUCAHUN JOKYMEHTOB
CIPaBOYHO-UH(GOPMAIIMOHHOTO XapakTepa: MPUTIIAIICHUH, CIIPaBOK, MU3BEIICHUN U
APp.-

B anmapare CoBera naemyTaToB HCHONb3YeTCS (HDAaKCUMUIIBHBIA aHAJIOT
MOJIMUCH TJIaBbl MyHHUIIUIIAIEHOTO OKpYTa.

N3rortoBnenne HakCUMUIBHOTO BOCIIPOU3BEICHUS TOAMKUCH OCYIIECTBISETCS
MYHUIIUNAIBHBIM ~ CIIYXKAIUM [0 OpTaHU3alMOHHOW padoTe Ha OCHOBAHHUU
nopy4eHus (3a7aHusl) riIaBbl MyHUIIMITAIIBHOTO OKPYTa.

HanMeHoBaHMe TOJKHOCTH TI€YaTaeTCs OT TPAHUIIBI JIEBOTO MOJIS JOKYMEHTA,
pactdpoBKa MOAMKUCH — Ha YPOBHE MOCIEAHEN CTPOKM HAMMEHOBAHUS JOKHOCTH
C IpOOEIOM MEeXAy MHULIUATIAaMU U (haMUJTHEH.

4.2.10. OrmeTrka 00 UCHOJHUTENIE BKIIOYACT WHUIKAIBL, (pamMuImio
WCTIOJTHUTEIS CITYy>KE€OHOTO JOKYMEHTa U HOMEP €ro ClIy)eOHOTo TenedoHa.

OTMeTKy 00 MCHOJIHMUTEJE paclojaratoT Ha JUUEBOH CTOPOHE IMOCIEAHErO
JUCTA CIIYKEOHOTO JIOKYMEHTa (KpoMe 3asiBJICHUI B CyJIbl) B JIEBOM HUXXHEM YTy
(oopmsieTcst ¢ ucmonb3oBanueM ImpudTa pazmMepom Ha 2 — 4 KerJisg MEHBIIE, YeM
TEKCT JOKYMEHTA), HalpuMep:

T./]. Huxonaesa
(495) 111-11-11

4.2.11. Buza corjacoBaHus TPOCTABISETCSA Ha TPOEKTaX CIYKEOHBIX
JIOKyMEHTOB, TPEOYIOIINX MPEIBAPUTEIHHOTO PACCMOTPEHUS 3aMHTEPECOBAHHBIMU
CTPYKTYPHBIMH TIOJIpa3ICICHUSIMHU, JOKHOCTHBIMU JIUIAMHU, MYHHUIIUTIATEHBIMHU
ciyxanuMu (BHyTpEHHEE COTIacOBaHHMe).

dopMoil BHYTPEHHETO COTJIACOBAHMSI SIBIISICTCS BU3UPOBAHME CITYKEOHBIX
JOKyMEHTOB. BH3a BKIIOUaeT JTMYHYIO MOJIMUCH BUBHPYIOIIETO, €€ Pacim(poBKy U
JIaTy BHU3UPOBaHUS, TIPU HEOOXOJMMOCTH MOXHO YKa3blBaTh JOJKHOCTh
BU3HPYIOIIETO.

[Ipy HamuuuM 3aMeyaHUil MO CIyKeOHOMY JOKYMEHTY COTJIACOBaHHE
oQOpMIIIIOT  CHENYIOMIMM 00pa3oM: «3aMEuaHWsl MPUIATAIOTCS» WM «C
3aMEUaHUSIMU TI0 MYHKTY...» (IIpM BHECEHHWH 3aMEUaHU B TEKCT TOKyMEHTA),
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MOJMHKCH, €€ pacimudpoBKa, AaTa.

Bussl cormacoBaHusi TOJDKHBI MPOCTABIATHCS HA MOJJIMHHHUKAX CIYXEOHBIX
JOKYMEHTOB, 32 MCKJIIIOUEHHUEM OTIPABIISIEMBIX JIOKyMEHTOB, KOTOPbIE BU3HPYIOTCS
Ha KOTIHSIX.

4.2.12. IlpumeHeHue nevatei.

4.2.12.1. Ha ciy»eOHbIX JOKYMEHTaX, TpeOYIOIHMX 0CO00T0 yI0CTOBEPECHHUS,
CTaBUTCA Tedarh. lleyaTh ymocToBepsieT MOMJIMHHOCTH TMOJIUCH JIOJKHOCTHOTO
Ju1a JTM00 COOTBETCTBUE KOMUU MOJIMHHUKY.

4.2.12.2. B anmmapare CoBeTa JeIyTaToB UCIOJb3YIOTCS CJICAYIOMINE KPYTIIbie
neyaTu:

- ¢ wu3o0paxeHueM repba MyHHULMIAIBLHOTO OKpyra «amnmapar CoeTa
JIeNyTaTOB MyHULIMIIAIBLHOTO OKpyra [lepoBo» (nanee — repOoBas reyath);

- «/Ins BOKyMEHTOB.

4.2.12.3. T'epOoBOil meyaThiO 3aBEpsAETCS MOIMUCH TIaBbl MYyHHUIUIAIBHOTO
OKpyTa WJIH JIUIA, UCTIOJHSAIOIIETO €ro MOJTHOMOYHS.

[IpumepHbIli MEepeyeHb JOKYMEHTOB, 3aBEPSIEMBIX TIepOOBOM IEYaThIO:
XO0JJaTaiiCTBa, XapaKTEPUCTHKH, CIPABKU O CTaxe pabOThl, TPYIOBBIC KHIKKH,
(puHAHCOBBIE  JOKYMEHTBI, JOBEPEHHOCTH, KOHTPAKThl, JOTOBOpBI, HHBIE
JOKYMEHTBI, TpeOYIOIIHEe TAKOTO 3aBEPEHHUS.

['epboBasi meyaTh XpaHUTCA Yy TJIAaBbl MYHHUIIMIIAJLHOTO OKpYyra WU JIMIIA,
UCTIOJHSIOUIETO €r0 MOJIHOMOYHUSI.

4.2.12.4. Tleyath «/l711 MOKYMEHTOB» HCIIOJIB3YETCS Uil 3aBEPEHUST KOTIHIA
JOKYMEHTOB, JJIsl IPOCTABJICHUS] HA PA3JIMYHbIX JTOKYMEHTaX KaJpOBOI0 XapakTepa,
Ha BBIIIMCKAX U3 IPOTOKOJIOB U Jp.

[leyatp XpaHUTCS y MYHUIMIAIBHOTO CIY)KaIllero IO OpraHU3allMOHHON
pabore.

4.3. 3aBepeHne KOIMUH CITy)KeOHBIX TOKYMEHTOB.

Komust cimy>ke0HOTO TOKyMEHTa 3aBEpSETCS MYyHHIMITATBHBIM CITYXKAIIUM 10
OpraHu3alMOHHON padoTe.

3aBepuTenbHas Haanuch «BeprHo» nnu «Komwusi BepHa» MPOCTABIAETCS HUKE
pekBusuTa «lloamuce» u cocrapinsercs no ¢popme:

Bepno (Konus BepHa)
JOJKHOCTD JUYHAas TOAIUCH pacipoBKa MOAMUCH
JlaTa 3aBEpEHUs KON

3aBepuTeibHAs HAJIUCh YAOCTOBEPSETCS NevyaThio «J11 TOKyMEHTOBY.

3aBepuTeNibHAas HAJINUCh YKa3blBa€T, KEM M KOIrJa M3rOTOBJIEHA KOMMUS,
neyaTh NpUIAeT KOMUU JOKYMEHTA IOpUINYECKUNA CTaTyC.

3anpemaeTcss BbIIaBaTh 3aBEPEHHBIE KOMUHM JOKYMEHTOB BBIIECTOSIINX U
WHBIX OpraHu3alui.

4.4. OtMeTKa 00 MCHOJHEHUH CITY>KEOHOTO JJOKYMEHTA U HAINpaBJIEHUHU €T0 B
JIEJIO JIOJDKHA BKIIIOYATH CIIEAYIOIIME JaHHbIE: KpaTKue CBEACHUS 00 HCIOIHEHUH
(ecmu OTCYTCTBYET AOKYMEHT, CBHUJIETEIbCTBYIOLINI 00 HCHOJIHEHHH), cioBa «B
JI€JI0», 1aTa, TOMKCh UCIIOJHUTENISA, B KOTOPOM HCIIOJHEH TOKYMEHT.
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45. Tlpu HE0OXOAMMOCTH HOTAPUATIBLHOTO 3aBEPEHUs, KaK CIy>KeOHBIX
JOKYMEHTOB, TaK M JPYrUX JIOKYMEHTOB, MNOATOTOBKY JOKYMEHTOB K TaKOMY
3aBEPEHUI0 OCYIIECTBISICT MYHULMNAJIBHBIA CIYXAIlU MO0 OpraHW3alMOHHOMN
pabore.

5. Odopmitenne 10BepeHHOCTH

5.1. JIoBEepeHHOCTh — JIOKYMEHT, yJOCTOBEPAIOLIUI Mepeaady MOIHOMOYMN
IVIaBbl MYHMIMIAIBHOIO OKPYra WIM JIMIA, HCIIOJHSIOLErO0 €ro IMOJHOMOYUS
MYHUIMNAIBHOMY  CIYy’KallleMy Ha  IIPEACTaBICHUE  HHTEPECOB  TJIABBI
MYHUIMNAIBHOTO OKpyra WIHM JIMLA, HWCIOJNHIIOWIErO0 €ro IOJHOMOYMS HWIIU
COBEpIIIEHNE KaKUX-TH00 JICHCTBUH.

Cpok JeWCTBUS JOBEPEHHOCTH ONPEAENSIETCS TJaBOM MYHHULMIAIBHOTO
OKpYyTa WIH JIUIIOM, UCIIOJHSIOIIMM €ro MoJHOMOYMsA. Ecim cpok B JOBEPEHHOCTH
HE yKa3aH, TO OHAa COXPaHSET CWIIy B TEUYEHHE I0/1a CO JHS €€ BbIIAYN.

5.2. JloBepeHHOCTH 0OopMIISIETCS Ha OJIaHKE IS TTHCEM.

5.3. O6s3aTenpHbIE PEKBU3UTHI TOBEPEHHOCTH:

- PErUCTPaLIMOHHBII HOMEP U /1aTa BbIJAuH;

- 3ar0JIOBOK «/]0BEpEHHOCTDY;

- JOJDKHOCTh, (pamMuius, HMs, OTYECTBO (IOJHOCTHIO) MYHHUIMIAIBHOTO
CILy’Kallero;

- IEpEYEHb NEPEIABAEMBIX TIOJIHOMOYNIL;

- CPOK JEUCTBUSI JOBEPEHHOCTH;

- MOJANUCH IJIaBbl MyHULMIIAJBHOTO OKpyra WM JIMLA, UCIOJHSIOLIETO €ro
[OJIHOMOYHS;

- repOoBast 1MevyaTh.

JlonomHuTENbHBIE PEKBU3UTHI (151 BEACHUS TPAXKAAHCKUX JI€T):

- IACIIOPTHBIE JTAHHBIE YIIOJITHOMOYEHHOTO JINIIA;

- 00pazen NoJANMCH YIOJIHOMOYEHHOTO JIUIIA.

5.4. Peructpanuio u Bbauy JOBEPEHHOCTEH, a TaKKe y4eT MOJHOMOYUN IO
JOBEPEHHOCTSIM BEIET MyHULMIIAIBHBIN CITy>Kallliid 110 OpraHu3aluOHHOMN padoTe.

6. Opranu3anusi pa6oThl ¢ KOPPeCMOHIeH N e

6.1. Ilpuem, nepBuuHas 00pabOTKa, TOCTABKA M OTIPaBKAa KOPPECTIOHICHIIHH.

6.1.1. IlpueM u oTnpaBKa KOPPECHOHIACHIIMHM OCYIECTBISIETCS CIIeAYIOUIUMHU
crocobamu:

- yepe3 Mo4TOBOE OT/AEICHUE;

- HAPOYHBIMU, Kypbepamu;

- INYHO;

- C UCTIOJIb30BaHNEM (PaKCUMUIIBHOU CBSI3H,

- C UCTIOJIb30BAHUEM DJICKTPOHHOM MOYTHI.

6.1.2. Ilpuem wu  oOTOpaBKa  KOPPECHOHICHIIMHU  MPOU3BOTUTCS
[ICHTPAJIN30BaHHO, 3a WCKIIOYCHHEeM (HaKCUMHIIBHOW, TeneOHHOW CBsI3U W
AIIEKTPOHHOMN TIOYTHI.

6.1.3. Ilopsimox perucrpauud U MPOXOXKACHUS KOPPECHOHICHINH,
noctynusiiel B anmapat CoBera AenyTaToB M OTHpaBiisieMol u3 ammapara Cosera
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JIMyTaTOB JIOOBIM W3 TMEPEUYUCICHHBIX CIIOCOOOB, YCTAaHABIMBAETCA HACTOSIIUM
Permamentom.

6.1.4. lleHTpanu3oBaHHBIA TpHUEM, MEPBUUHYIO O00pabOTKy, IOCTaBKYy H
OTIIPaBKY KOPPECTIOHACHIUN OCYIIECTBISECT MYHHUIMIIAIBHBIA CIIy)Kallui 110
OpraHu3alMOHHON padoTe.

JlomyckaeTcsi mpuMeHeHne (PaKCUMUIIBHOM CBSI3U U DJIEKTPOHHOM MOYTHI IS
npremMa 1 OTIPaBKU KOPPECIOHICHIINH.

6.1.4.1. Ilpu npueme OT HAPOUHBIX KOPPECIOHACHIIMU B PA3HOCHON KHHIE
OTMPABUTEIISL CTABUTCS 1aTa U MOANUCH MyHUIIUIIATIBHOTO CIIYXKAIIero, TPUHSBIIETO
JOKYMEHT (IIpH TpHEeMe ra3eT M KYpHAJoB - BpeMs IOCTYIUICHUS), Ha KOIHUU
JOKyMeHTa — mTamn annapara CoBeTa JIemyTaToB.

6.1.4.2. KoppecnonaeHuus, mocTynuBias Ha (akc-aBToMaT B Hepabouee
BpeMs, B BBIXOJHBIC U TMPa3IHUYHBIC JHH, MEPEAACTCS MYyHHUITUIATHBHOMY
CIIy’aIleMy II0 OpraHu3alMoOHHOW pabote, it ee 0OpaboTku He mo3muee 9.30
ClIeIyroIero pabo4ero JTHS U MOAJICKHUT PETUCTPAIIMH B IEPBOOYECPEIHOM TOPSIKE.

6.1.4.3. Ilpm mnpuemMe KOPPECMOHICHIIMU MPOBEPSETCS TMPABUIBLHOCTD
aJIpECOBAHMSI U [IEJTOCTHOCTDH yITaKOBOK.

OmuboYHO OCTaBIEHHAs KOPPECIOHACHIINS BO3BPALLACTCS OTIPABUTEIIO C
MOSICHEHUEM TIPUYMHBI BO3BpaTa HE TMo3aHee 3 pabouux JHEW ¢ MOMEHTa
MOJTyYECHHUSI.

6.1.4.4. Bce nmocTynuBIIME KOHBEPTHI C KOPPECTIOHACHITUEH BCKPBIBAIOTCS (32
UCKITIOUCHHUEM COJIep)KAlllUX TOMETKY <«JIMYHO», a TAaKXKe KOPPECTOHJEHIIMU Ha
MHOCTPAHHOM SI3bIKE, KOTOPBIC MEPEIAIOTCS ajijpecaTaM B HepacleyaTaHHOM BHJIE).

[Ipn BCKpBITMM KOHBEPTOB C KOPPECMOHICHIIMEH MPOBEPSETCS HAIUMYNE
JOKYMEHTOB, YKa3aHHBIX B HUX MPHJIOKEHUH, a TAKXKE HAIHYNUC YAOCTOBEPSIOIINX
PEKBU3UTOB (TIOJIMKCH, IEYATH U JIP.).

B cnyudae oOHapyxeHus HeAOoCTaud JHOO OTCYTCTBHS HEOOXOIUMBIX
PEKBU3UTOB, KOPPECIOHICHIMSI BO3BPAIIACTCs OTIPABUTENIO C YKa3aHHEM MPUYUH
BO3BpaTa.

6.1.4.5. Ha Bceli koppecnionaenuu, nmoctymupiiei 1o 17.00 texymero mHs,
MPOCTABIIACTCS ITAMIT C YKa3aHUEM JIaThl TEKYIIETo AHs (AaThl MOCTYIUICHHS).

Ha xoppecnonneniiuu, noctynusiiei mocae 17.00, nmpocrasmnsieTcs: mramm ¢
yKa3aHHEM JaThl CJIEIYIOIIEero pabo4ero IHs.

6.1.4.6. Ha xoppecnoHIeHIINI0, TPeOYIOIIyI0 CPOYHOTO PACCMOTPEHUS,
MIPOCTABJISIETCS MITAMI ¢ YKa3aHWEM JaThl TEKYIIETO NHS (IHS MOCTYIJICHUS) BHE
3aBUCUMOCTH OT BPEMEHU HX TMOCTYIUICHHUS, JOCTaBKa TJIAB€ MYHHUIIUIIAILHOTO
OKpyra WM JIHIy, WCIOJHIIONIEMY €ro IOJIHOMOYHS, OCYIIECTBISETCS
HEe3aMeJIUTENBHO.

6.1.5. Beigaua BXois111e KOPPECTIOHICHIIMN OCYIIECTBISETCS MO POCIIHCH.

JlocTtaBka CpOUYHOM KOPPECIIOHACHIMU OCYILECTBISIETCS B TEYEHHUE OJHOIO
yaca 1nociie €€ NoCTYIUICHUS O]l POCIIHCH.

6.1.6. OTnpaBka KOPPECIOHICHIIMHA POU3BOUTCS TIOCIIE €€ PErUCTpaIiu.

[Ipu oTrpaBKe KOPPECTOHACHIIMYI MPOBEPSIOTCS HATMYHE:

- aJpeca ¢ HHJIEKCOM;

- HCXOJIAIIIIETO HOMEDPA;
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- (hamuny UCTIOTHUTEIS ¢ YKa3aHUEM HOMeEpa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIIOKCHH;

- TIOJIITUCH.

6.1.7. MyHUIIUITATTBHEIN CTYKalTUi M0 OpPTaHU3aIlMOHHOW paboTe, B ciaydae
HEMpPaBUWIHLHO OPOPMIICHHON KOPPECTIOHJCHIIMU MPUTJIANIAeT UCTIOTHUTENS K cede
10 KOPPECTIOHICHIIMM CPOYHOT0 XapaKTepa JjIsl UCIIPABJICHUS HEIOCTATKOB.

6.1.8. KoppecnionaeH1us OTopaBiisieTcsl BHEITHUM aJipecaTtaM 4epe3 sKypHasbl
pEerucTpalyy B TEUCHUE JHS.

KoppecnonaeHiuss cpo4HOro Xapakrepa, KOPPECHOHIIEHIUS, MO KOTOPOM
YCTaHOBJIEH CPOK MCIIOJIHEHHS OT 1 10 5 JHel, oTnpaBiiseTcs BHEIIHUM ajipecaTtaM
1o ¢akcy, Wik UCIOJHUTEIEM COOCTBEHHOPYUYHO, €CJIA MMOPYUYEHUS 110 UCTIOJIHEHUIO
(pe3ostroluK ) KOPPECIIOHAECHIIUK TPEOYIOT ONEPATUBHOTO PEIICHUS.

6.1.9. Jlonmyckaetcs Bbiaua KOPPECIOHACHIINH Ha PYKH aBTOPY WIH afpecaTy
1 TIPOM3BOJNUTCS MYHHUIIUITAIBHBIM CITYKAIllUM T10 OPTaHW3allMOHHOW padoTe, Mmoj
POCIIHCH TOTydaTesl.

Belmaua KOppPECHOHICHIIMM W3 apXWBa MPOW3BOAUTCS MYyHHUITUTIATHHBIM
CITyaIlliM TI0 OPTaHW3aIMOHHON paboTe C pa3pelieHus TJIaBbl MYyHHUITUIIATHLHOTO
OKpyra WJIU JIUIA, UCTIOTHSIOIIETO €T0 MOJTHOMOYHS, TIOJT POCIHCH B )KypHAJIE.

6.2. Peructpanys KOppecroH ICHIIUH.

6.2.1. Peructpanuu moasie’KuUT BCS KOPPECHOHACHIMS, TpeOyromas y4eTa u
UCIIOJIb30BAaHUSI B CIPABOYHBIX IeisAX (Kak co3gaBaeMas B ammapate CoBeta
JIENMyTaToB, TaK M TocTymnawomas B anmapaT CoBeTa JEMyTaToB U3 JAPYTHX
OpraHu3ali U TPAKIAH).

OO0s13aTenbHON  PETUCTPAlMK  TOJUICKUT KOPPECTIOHIEHINA, TpeOyromas
oTBeTa (KaK BXOSIIAs, TAK U UCXOISIIAs).

He noyiexxuT peructpanuu cieayromas KOppecrnoHCHIIHS:

- CTaTUCTUYECKHUE CBEIICHMUSI,

- OyXTaJITepCcKue JOKYMEHTHI;

- ”TH(OPMAITMOHHBIC MaTepUAJIbI, TPUCITAHHBIC JI CBEICHHUSI,

- IEPUOANYCCKUE U3AHUS;

- MO3/IPAaBUTEIHHBIC MUChMA U TEJIETPAMMBIL;

- yueOHbIC TUTaHbBI, TPOTPAMMBI;

- OTYETHI;
- peKJIaMHBIE TIPOCIIEKTHI, OYKJIETHI, OPOIIIIOPHI.
6.2.2. Peructpanus KOPPECHOHACHIIUU OCYILIECTBIISIETCS B

aBTOMATU3MPOBAHHOM JIMOO PYYHOM pEKHUME B JEHb €€ TOCTYIUICHUs, 3a
UCKITIOUCHHUEM CJTyJaeB, yKa3aHHBIX B HACTOSIIEM Periiamenre.

6.2.3. Ilpuem (mepemaua) TenedoHOTpAMM,  aJPECOBAHHBIX  TIJIaBe
MYHHUITUIATBHOTO OKpyra WJIH JIMIY, WCIOJHSIOIMIEMY €ro  ITOJTHOMOYHS,
IIPOU3BOJUTCS MYHUIIUIIATBHBIM CIY)KalldM ITI0 OpraHW3allMOHHON pabote, ¢
perucrpamnueii TeneoHorpaMm B CrielMaIbHBIX KypHaIax.

6.2.4. MyHuIIMNIaNbHBIE CITyXKalllie, yYacTBYIOIIME B TMPOIECCE CO3JaHus,
peTUCTpallMd ¥ XpaHEHWS KOPPECIOHJCHIIMU, HECYyT OTBETCTBEHHOCTh 3a
COXPaHHOCTh, KaK CaMOW KOPPECIOHACHITNU, TaKk W WHPOpMAIMK O HEWl B 0aszax
JAHHBIX, a TAKXKe 3a OIMEpPaTUBHOE TMPEACTaBICHUE HEOOXOAMMOW WHQOpMaIuu
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KpYTy JIUI, UIMEIOIIKX MPaBO HA €€ TOJyueHue.

6.3. [Topsimok paboThI ¢ KOPPECTIOHICHIIMEH, TIOCTYTAIOMICH M OTIPABIIIEMON
MOCPEICTBOM (DAKCUMUITLHOM CBSI3H.

6.3.1. LlentpanbHbiii GakcuMuiIbHbIN anmapaT anmapata CoBeTa JEMyTaTOB
paboTaeT B aBTOMaTHYECKOM PEKUME KPYTJIOCYTOYHO.

6.3.2. Ilocrynaromass mo ¢akcy KOpPPECIOHJCHIIMS TMepenaeTcs s
pETUCTpAIMA MyHHUIIMITAIEHOMY CIIy)KallleMy 10 OpTaHU3aIllMOHHON paboTe.

6.3.3. Ilepemaua  koppecmoHJeHIMH  TI0  ¢dakcy  MPOU3BOAUTCS
MYHHIIATIATHHBIMU CITYXKaIIUMHU ¢ (DAKCUMIIIBHBIX alapaToB, YCTAHOBJICHHBIX B HX
TOJIpa3CIICHUSX.

6.3.4. Ilepenaua KOppECIOHICHIINU C LIEHTpaiIbHOro (pakca anmapara Coera
JIEMyTaTOB MYHHUITUTIAJTBLHBIM CITY KaIllMM 110 OpTraHU3allMOHHON paboTe.

6.4. PaccMoTpeHne KOppeCOHICHITIH.

6.4.1. PaccmoTrpenue koppecnoHaeHnmuu B anmapare CoBeTa JemyTaToB
mpernoiaraeT nepeaady KOPPECIOHACHIMN TJaBeé MYHHUIIMIAIBHOTO OKpYyra WU
JUITy, WCTOJHSIOMIEMY €ro TOJHOMOYHS, [JII TPHUHATHS pPEIICHHs ITI0 e¢
WCTIOJTHEHUIO, TIOITICAHNE PE3OITIOLINN.

6.4.2. Pe3ynbrarhl paccMOTpPEHUSI KOPPECIOHIEHIIMU OTPaXKalTCs B
PE30ITIOLIHSX.

KoppecnionneHiuss MOXXET HMETh HECKOJBKO PE30IONUN (OJHOTO WU
HECKOJIBKUX JOJKHOCTHBIX JIMI[) COOTBETCTBEHHO 3TanaM paccmotpenusd. [Ipu stom
MOCJICTYIOIINE PE3OTIOIUN HE JTOJDKHBI TyOIHpPOBATh MEPBYIO U TPOTUBOPEUUTD €,
B HUX JIOJKEH KOHKPETU3UPOBATHCS MOPSATOK UCTIOTHEHUSI KOPPECTIOHICHIIUU, CPOK
€€ UCTIOJIHEHUS (C YYETOM KOHEUHOTO CPOKa MCIOJHEHUS, YCTAaHOBJIEHHOTO MEPBOM
pe30JItoIueit) U UCTIOTHUTEb.

JlommyckaeTcsi BO3MOXKHOCTh TOBTOPHOTO PACCMOTPEHHUSI KOPPECIIOHICHIINU
Ipy U3MEHEHHU OOCTOSITENBCTB JeNa. B 3ToM ciiydae KOppecrmoHIEHIUS BHOBB
MPEICTaBISIETCS TJIaBe MYHHUIMIAIBHOTO OKPyTa WM JIUIY, MCIIOJHSIOIMIEMY €ro
MTOJTHOMOYHSI, © KOTOPBIE BIIpaBe JaTh HOBOE MOPYUYEHUE C YUETOM M3MEHHUBIINXCS
OOCTOSITENTLCTB M OMPEEIUTh JPYTUX UCTIOTHUTETCH.

6.4.3. KoppecnoHneHusi HampaBisieTCsl Ha HCIOJHEHHWE B COOTBETCTBUH C
PE30ITIOLIUSAMH.

6.4.4. MyHununaiabHbBIA — CHOyXKallMid MO  OpraHu3allMOHHOM  paboTe,
00ecreurnBaeT COMCIIOIHUTENICH MO0 TMOPYYCHHSM TJIaBbl MYHUIIMIIAILHOTO OKpYTa
WJIH JIAIIA, UCTIOJTHSIFOIIETO €ro MOJTHOMOYHSI, HEOOXOIUMBIM KOJIMYECTBOM KOIIHH.

6.5. IloaroroBka u ohopMIICHHE PE3OTIOIUH.

6.5.1. Pe3omtonus oopmiisiercss Ha GJaHKE YCTaHOBJIGHHOTO oOpasiia. biiank
PE3OJIIOIUU  CKpEIUIsieTCS € KOppecrnoHjeHnuel. Pesomtonuss MoXKeT ObITh
odopmIieHa 1 Ha caMOil KOPPECTIOHICHIINH.

6.5.2. B cocTaB pe3ostoiiuu BXOAAT CICAYIOIINE JIEMEHTHI:

- ucnoJHuTeNb (haMuauss U MHUIMAIBI MYHUIUIAIBHOTO CIyXKallero
(MyHMIIMIIQAJIBHBIX CITY>KalllUX ), KOTOPOMY JA€TCsl IOPYyUEHHUE);

- coJiepKaHue Mopy4YeHust (MIIM HECKOJIbKUX MOPYyUYEeHUHN);

- CPOK MCTOJIHEHHUS MOPY4YeHHUs (B CIy4yae HaJWU4Hs HECKOJIBKHUX MOPYUYEHUUN
TUTSI KQXKI0TO UCTIOTHUTEIISI CBOM).
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JlornonHuTenbHO (3HAK +) MOTYT OBITh yKa3aHbl (aMWIMM W WHUIUAIIBI
MYHHIIMMATBHBIX CIY’KalUX, KOTOPHIM JaHHAs KOPPECIOHACHIMS HaMpaBIIAeTCS
U1 MHGOPMAIIMY WK yYacTUsl B pEeLICHUH BOIpoca (Mpu HEOOXOAUMOCTH).

Psnom ¢ damunmeld MyHUITUIAIBHOTO CIIy’Kalllero, Ha KOTOPOE BO3J1araeTcs
KOHTPOJb 32 XOJIOM WCIOJHEHUs KOPPECHOHJICHIIUU, JellaeTca IOMeTKa —
«KOHTpOIBY.

[Ipy Hanuuuu B PE3ONIONUU HECKOJbKHX HCIOJHUTENCH YyKa3bIBaeTCs
OTBETCTBEHHBII HMCHOJHUTENb («OTB.»), JIUOO MM CUMUTAETCA JIUI0, YKa3aHHOE B
PE30JIOLUHU TTEPBBIM.

[Ipy HanmMuuuM B PE30JIONMH HECKOJBKUX OTBETCTBEHHBIX HCIIOJHUTENEH
KKl U3 HUX JTOKJIAJbIBAET O BBHIMOJHEHUU MOPYUYEHUS I1aBE MYHUIUIIAIBHOTO
OKpyTa WJIH JIUILY, UCTIOTHSIOIEMY €r0 TOJTHOMOYHSI, CAMOCTOSTEIBHO.

Eciu cpok wucmonHeHuss B PE3ONIONMHM HE yKa3zaH, 3TO O3HA4aeT, uTo
WCIOJIHEHUE TIPEAYCMOTpeHO B TeueHne 30 1OHEH CcO JHA PErucTpanuu
KOPPECIOH ICHITUH.

6.6. Oopmiienue ucxonasieit KOPPECTIOHACHIINH.

6.6.1. Hcxonsmias KoppecHoHACHIMS (B TOM 4YHCIE W WHHUIUATHBHASN)
MOJIMUCHIBAECTCS TJIABOM MYHUIIUMIIAILHOTO OKPYTa WUIU JUIIOM, UCTIOJHSIOIMIUM €T0
HOJTHOMOYHS.

6.6.2. Mcxopsmas koppecnoHaeHIus odopmisieTcss Ha OJaHKax IMHCEM B
COOTBETCTBUM C TPeOOBaHUSMU, U3JI0)KEHHBIMH B HacTosiieM Pernamenre.

6.6.3. Wcxonsmias KOpPpECOHACHINS MPUHUMAETCS K OTIpaBKe: B Clydae
HampaBJICHUs B OJWH aJgpec — B JIBYX OJK3EMIUISpax, B cllydae HaIpaBICHUS
HECKOJIbKMM ajpecataM — B TaKOM KOJIMYECTBE OK3EMIUIIPOB, KOTOPOE
COOTBETCTBOBAJIO ObI KOJTMYECTBY a/IpECaTOB HA KOPPECTIOHCHIINH TIITIOC JIBA.

DK3eMIUIAp MCXOASAIIEH KOPPECHOHJAEHUMU (KOMUs), OCTAIOIIMIICS B Jene
anmapara CoBeTa JIenmyTaToB, TOJDKEH ObITh 3aBU3UPOBAH UCIIOJIHUTEIIEM.

Hcxopsmas KOpPPECMOHACHIMS TepeJaeTcss M OTIPaBKA MOJHOCTHIO
0(hOpPMIICHHOI.

6.6.4. Ilocne wcmoaHEHUS KOPPECTIOHASHIIMA MCXOSAIIMM HOMEPOM OTBETa
SIBJISICTCS €T0 BXOISAIIUN HOMED, TaHHBINA MTPU PETUCTPALIHH.

6.7. ®opMupoBaHue A€, UX XpaHEHHE, OpraHU3als CIIPaBOYHON paObOTHI.

6.7.1 ®opmupoBaHue Jei, WX XpaHEHWEe, CIOpaBoYHas paboTa TI0
3apETUCTPUPOBAHHON KOPPECIOHACHIIMK (KaK BXOMAIICH, Tak M HCXOJSIICH)
OCYIIECTBIISIETCS MYHULIMTIATBHBIM CITy>KalllUM IO OpraHU3allMOHHOM padoTe.

6.7.2. MyHununaibHble ciy>Kalie OTBEYaroT 3a:

- COXpPaHHOCTh TMOCTYMAMIIEH K HUM KOPPECHOHISHIIMN U WH(GOPMAaIUU O
HEN B 0a3e JaHHBIX:

- coOmrofieHre CpOKOB XpaHEHHs (B COOTBETCTBHHM C YTBEPXKICHHOMU
HOMEHKJIaTypou Aein);

- CBOEBPEMEHHYIO MOJATOTOBKY M mepenady Jena B apxuB amnmapata Coera
JIENyTaToB (B COOTBETCTBUU C YTBEPKIACHHOM HOMEHKIIATYPOM JIEN).

6.7.3. 3akoHUYEHHbIE JENONPOU3BOACTBOM Ji€ja B TEUECHHE JABYX JIET WIIU
APYroro, COrJlaCOBAaHHOTO B YCTAaHOBJICHHOM MOPSAKE CPOKa, OCTAIOTCS B ammapare
CoBera gemyTaToB Uid CHpPAaBOYHOM pabOThl, a 3aTeM B COOTBETCTBHH C
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HOMEHKJIATYypOH /1] CIAl0TCS B apXUB.

Odopmienne nen A mepeAadyd B apXUB MPOU3BOJAUTCS MYHHUIUNATIbHBIM
CJTy>KalllUM [0 OpTaHM3aLlMOHHON paboTe.

6.7.4. [lena 3a UCTEKIIMI TOJ TOJKHBI OBITH OGOPMIIEHBI M 3aKPBITHL A0 1
MapTa Tekyuero rojaa. OmMcH COCTaBISIOTCS OTAENIBHO Ha Jieja IOCTOSHHOTO
XpaHeHus; Aena BpeMeHHoro xpanenus (cBeimie 10 ner). Ha menma BpemeHHOTO
xpaHenus (10 10 jeT) onmucH He COCTaBIISIOTCS.

7. PaboTa ¢ MyHMIMNAJIbHBIMYA MPABOBBIMI AKTAMH, COIEPKAIMMH
CJIY:KeOHYI0 MH(OPMAIUIO OTPAHUYECHHOI0 PACTIPOCTPAHECHUSA

7.1. PaGota ¢ MyHHMIMIAJIBHBIMU TPABOBBIMU AaKTaMHU, COJEPKAIIUMU
CIy’K€OHYI0 HMH(OpMAIMI0 OrpaHUYEHHOTO PACIPOCTPAHEHUSI, OMPEENICTCS
3aKOHOATENLCTBOM Poccuiickon Denepaniny 1 HACTOSIUM PernmaMeHToM.

7.2. OTHeceHHEe MYHUIIMIIAIBHOTO MTPABOBOr0 aKTa K KaTErOpUHU JIOKYMEHTOB,
cojiepkamux HWHGOPMALUI0 OrPAaHUYECHHOTO PACHPOCTPAHCHUS, TMPOU3BOIUTCS
TOJBKO MO OCHOBAHUSM, MPEAYCMOTPEHHBIM 3aKOHOAATEILCTBOM Poccuiickoit
denepanum.

OcHoBaHMEM JJIsI OTHECEHUS! MYHULIMIAIBHOTO MPABOBOIO aKTa K KaTErOpUu
JIOKyMEHTOB, COJEpKaluX HMHPOPMALUIO OrPAHUYECHHOTO PacCIpOCTpaHEHUS,
SBJISIETCA:

- 3aIIMTa UHPOPMAIIUU, COCTABJISIONIEH CITyKEOHYIO TallHY;

- 3aIIMTa UHPOPMAIIUU, COCTABJISIFOIIEH KOMMEPUECKYIO TalHy;

- 3aIUTa UHPOPMAIIUU, COCTABIISIIONIEH TPO(EeCCHOHATBHYIO TalHY;

- 3amuTa MHQPOPMAILUU, COCTABISAIONICH JMYHYIO WJIM CEMEHHYIO TaiHy
rpak/iaH;

- 3ammTa uHGOpPMallUM, COCTABIIAIONICH MHBIC BUIBI TallH, B ClydasxX, €Clu
Takasi 00s13aHHOCTh MPeayCMOTpeHa (peiepaibHbIMU 3aKOHAMU;

- 3aIIMTa MEPCOHANBHBIX JAHHBIX IpaXkaaH (HU3NUECKUX JIUL);

- 3al[UTa MEPCOHATBHBIX IAHHBIX MYHULIMIAIBHBIX CITY>KallUX;

- 3alIUTa UHBIX BUJOB KOH(UACHIIMATBLHBIX CBEJICHUN B ClIy4asx, €Clid Takas
00s13aHHOCTH MPETyCMOTPEHA 3aKOHOIaTeNhCTBOM Poccuiickoit deneparuu.

7.3. IlepeyeHbp BONpPOCOB, KOTOpPbIE HE MOTYT COAEPKAThCA B
MYHULIMIAJIBHOM [PAaBOBOM AaKTE€, OTHECEHHOM K KAaTerOpuU OrPAaHUYEHHOTO
pacrpoCTpaHEHUS:

- MpaBa, CBOOOIbI M 00SI3aHHOCTH YEJIOBEKA U TPaK/IaHWHA;

- noJiHOMOoYMS anmapara CoBera JernyTaToB;

- IesiTeNIbHOCTD annaparta CoBeTa enyTaToB,

- UCTI0JIb30BaHHE OIOKETHBIX CPEJICTB;

- HWHBIE BOMPOCHI, HEJIOMYCTUMOCTh OTpPAaHUYEHUS JOCTyHa K KOTOPBIM
YCTaHOBJIEHA 3aKOHOIATENBCTBOM Poccuiickoint denepanum.

7.4. HenmomycTuMO OTHECEHHME MYHMIMIAIBHOIO TPAaBOBOTO aKTa K
KaTerOpuM  JIOKYMEHTOB, coJiepKalux  uHGOpMAaIUIO OTPaHUYEHHOTO
pacrpoCTpaHEHus, B CIIyJasx:

- COJIep>KaHUs B HEM BOINPOCOB B COOTBETCTBUU C MEPEUHEM, ONPEACICHHBIM
IyHKTOM /.3 HacTosiero Pernmamenra;
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- BHECCHHMsSI W3MEHEHWH, OTMEHbl WM TPU3HAHWS YTPATUBIIAM CHITY
MYHUITUTIAJIFHOTO TIPABOBOTO aKTa, HE OTHECEHHOTO K KAaTETOPHH OTPaHHUYECHHOTO
pacnpoCcTpaHeHUsl.

7.5. Jloctyn k mHbOpManuu O NeITeIbHOCTH ammapata CoBeTa JEmyTaToB
OTpaHUYMBAETCS B CIOydasX, €CJIM YKa3aHHas MH(pOpMalMs OTHECEHa K
uH(pOpMaIH, COCTABIISAIONIEH rOCYJapCTBEHHYIO WM CITY>KEOHYIO TalHy.

7.6. Penienrie 00 OTHECEHUH MYHUIIMIIAIBLHOTO MPABOBOrO aKTa K KaTeropuu
JOKYMEHTOB,  COJIepKallluX  CIOyXeOHyr0o  MHGOpMAlMI0  OrPaHUYEHHOTO
pacnpocTpaHeHusl, NMPUHUMAETCS, Kak MpaBWJIO, Ha CTaAUM CO3JaHUS IPOEKTa
MYHUIIMIAIBHOTO TMPABOBOIO aKTa TMpH BKIIOYEHWH B HErO0  CBEACHHM
KOH(UIEHIIUATLHOTO XapakTepa U odopmiIsieTcsl MOMETKOM B MPaBOM BEPXHEM
YTy TIyTEeM MPOCTABJICHHS mITaMIta « 11 ciry’ke0HOTO TIOJTE30BaHU.

Pemenne 00 OTHECEHWMM MYHHIIMITAJIGHOTO TPABOBOTO aKTa K KAaTETOPHH
JOKYMEHTOB,  MOAJSKAIIMX  OTPAaHMUEHHIO  pacmpocTpaHeHHs  (JOcTyma),
MPUHUMAETCS TJIABOW MYHHITUIAIBHOTO OKpYyTa WM JIUIIOM, HCTIOJHSIOIMIAM €Tro
MTOJTHOMOYHSI, Ha CTaJNH CO3/IaHUS MPOCKTa MYHHUIIMITAIIGHOTO TIPABOBOTO aKTa MPH
BKJIFOYCHUHM B HETO TIEPCOHATLHBIX JTAHHBIX M CBEJCHUH, yKa3aHHBIX B MyHKTE 7.7
HacTosiero Periamenra.

7.7. CBeneHusi, cojaepaliyecss B MYHHUIIMIAIbHBIX IPABOBBIX aKTax I10
KaJIpOBBIM BOIIPOCAM, MOJUICKAIUX OTPAHUYEHUIO TOCTYTIA:

- 0 Ha3HAYCHWH, MEPEBOJIC HA JOJKHOCTh U OCBOOOKICHHH OT JIOJDKHOCTHU
MYHUITUTIATBHBIX CITYKAIIHUX;

- O MPUMEHEHWU W CHATUM JUCUUIUTMHAPHBIX B3BICKAHUH, O MPOBEACHUU
CITy>K€OHOM MPOBEPKU B OTHOIIEHUU MYHHUITUTIATBHBIX CITYXKAIIHX;

- 00 yTBEep)KJICHWHM IITAaTHOTO pACIUCAaHWsA, O BHECCHHMM HW3MCHCHHH B
MITaTHOE pachucaHue ¢ WHpopmammend o0 YMCIEHHOCTH, JOJDKHOCTHBIX OKJIafax |
doHIe OTIATHI TPYIa MYHHUITUTAIBHBIX CITYKAIIHX;

- 0 IPHCBOCHHH KJIACCHBIX YHHOB MYHHUITUTIATBLHBIM CITYKAIIlAM;

- 0 TPEAOCTAaBJICHHH OTIMYCKOB MYHHUIMITAIBHBIM  CIy)KallluM, 32
WCKITIOYEHHEM TJIaBbl MYHHIIMITATLHOTO OKpyra WM JIMIIA, HWCIOJHSIOMIETO €ro
MMOJTHOMOYHSI, (B TOM YHCJIE TIO YXO/y 32 P€OCHKOM M BBIXOJIy U3 OTITyCKa IO YXOIIy
3a peOCHKOM J0 JOCTHMKEHHUS UM BO3pacTa Tpex JIeT, 0e3 COXpaHEHHs JACHEKHOTO
coJiepKaHusl, yueOHOT0 OTITyCKa); 00 yTBEepKIACHUH rpadrka OTITyCKOB.

- 00 n3MeHeHnn (haMUIIuU, UIMEHH, OTYECTBA MYHUIIMITAIBHBIX CITYXKaIUX, 3a
WCKIIFOYCHHEM TJIaBbl MYHHUIIMTIATBHOTO OKpYyTa WM JIUIA, HMCIOJHSIONMIETO €ro
MTOJTHOMOYHSI.

7.8. TmaBa MyHUIIMIAJIBHOTO OKpyra WM JIMIO, WCIOJIHSIIONIEE €ro
MOJIHOMOYHSI, TMPUHSABIIMNA penieHue 00 OTHECeHHH ClIy>)keOHOW uHdopmauwy,
3a()UKCHPOBAHHON B MYHHUITUIIATLHOM TIPABOBOM aKTE, K KATETOPUH OTPaHUYECHHOTO
pacipoCTpaHEHHs, HECET MEPCOHANBHYI0 OTBETCTBEHHOCTH 3a OOOCHOBAaHHOCTH
OPUHSATOTO PELICHUSI.

7.9. JoxyMeHTHpoBaHHas uHpoOpMaIUs C TOMETKor «Jlms cimyxeOHOTrO
MOJIb30BaHUS» ©0€3 pe30JIOUUU TJaBbl MYHUIMIAIBHOTO OKpyra WIW JIUIA,
HCTIOJTHSIFOIIIETO ero MTOJTHOMOYHS, HE TIO/IJICKUT pas3rIameHuo
(pacnopocTpaHeHUIO).
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7.10. Custne mometku «Jlmsi cimykeOHOrO MOJB30BAaHUS» MPOU3BOJUTCS B
CBS3M C yTpaToil KoH(puAeHUUadbHOCTH uH(popmanuu. [lomeTka moramaercs
MOANKCHIO TIJIAaBbl MYHHLMIIAJIBHOIO OKpyra WM JUIA, HUCHOJHAIOIIET0 €ro
MTOJITHOMOYHS.

8. UcnnosiHeHne U KOHTPOJIb HCIIOJHEHNSI MyHHMIMIIAJIbHBIX IPABOBBIX AKTOB,
CJIY’KeOHBIX IOKYMEHTOB, IPOTOKOJI0B COBCIIAHU, 2 TAKKE Pe30JII0L Uil

8.1. HcnoiHeHne MYHMIMOAIBHBIX TIPABOBBIX  aKTOB,  CIIYKEOHBIX
JOKYMEHTOB, IPOTOKOJIOB COBELIAHUM, PE30IIOIUM.

8.1.1. Cpox ucrnoyiHeHus.

8.1.1.1. Cpok wuCHoOJHEHUS ONpEeNeseTCs KaJeHAApHON JaToil uiIu
HMCTEUCHHEM IME€pUOJa BPEMEHHU, KOTOPBIA HCUUCISICTCS TOoJaMu, MECSLaMu WU
JTHSIMH.

['omoBble W MecsUHbIE TEPUOABl BPEMEHU HCUYHUCISIOTCS KaJleHIapHbIMU
THSIMH; CPOK UCTIOJIHEHUSI, YCTAHOBJICHHBIN B JHSAX, UCUUCIISETCS pabOYUMHU THIMU.
Cpok HCHOJNIHEHUS, YCTAHOBJIICHHBIA KaJCHIAPHOW JaTOM, HUCTEKAaeT B J[ICHb,
YCTaHOBJICHHBIN B PE30JIFOLIUN.

CpOoK UCIIOJIHEHUSI, UCUUCIISIEMBIN MecsIeM, ucTekaeT uyepe3 30 KaneHaapHbIX
JHEH, He cuuTas Hepadouux Mpa3HUYHBIX [HEW, 3a HCKIIOUYEHHEM CpPOKOB
UCIIOJTHEHHUS, YCTAHOBJIICHHBIX 3aKOHOJATEIbCTBOM. B ciyyae ycCTaHOBIICHUS
3aKOHOAATEIBCTBOM CpPOKAa PACCMOTPEHHUSI «B TEUCHHE MECALlA», «B MECSYHBIN
CPOK» CpPOK HCIIOJIJHEHUSI HCTEKAET B COOTBETCTBYIOLIEE YMCIO CIIEAYIOLIErO
Mecsla, a €CIM B CIEAYIOIIEM MECSIEe TAaKOro 4Yucia HET, TO CPOK HCIOJHEHHS
UCTEKAET B MOCIEAHUMN JE€Hb 3TOTO MECSIA.

CpoK HCNOJIHEHUS, UCUYUCISIEMBIA HEAENEH, HMCTEKAeT Yepe3 S5 OHEH, He
cuyuTas HepabounX Mpa3gHUYHBIX U BBIXOJAHBIX JHEH.

CpoK WUCHOJHEHUS, WCUHUCISEMbIM [HSIMH, HCTEKAET B IMOCICAHUN JCHb
WCTIOJTHEHUSI IOPYYEHUSI, HEe CUMTast HepaOOUMX MPA3THUYHBIX U BHIXOAHBIX JHEH.

Ecnu mocnegHuit eHb Cpoka MPUXOAUTCS Ha Hepabouuid JIeHb, JHEM
OKOHYAaHUS CPOKA CUUTAETCS JE€Hb, MPEAICCTBYIONINI HEpaboueMy JTHIO.

8.2.1.2. Cpok HCIONHEHUS MOPYUYEHHsI, COACPKALIETOCS B MYHULIUIIAIILHOM
MIPABOBOM aKT€, YKA3bIBAECTCS B TEKCTE MYHUIUIIAIBHOTO MPABOBOTO aKTa.

CpoOK BBITIOJIHEHUSI MYHUIIMIIAJIBHOTO MTPABOBOTO aKTa B I[EJIOM ONPEAEISIETCS
[0 CPOKY HCIOJHEHHS TOPYYEHMs, SBISIIOLIETOCS TMOCIECIHUM B  YHCIE
MEpONpPUATUIL, W NOPYYEHUH, MNPEIyCMOTPEHHBIX MYHUIIUNAIBHBIM IPAaBOBBIM
aKTOM.

B Tex caydasix, korjga B MYHHUIIUIIAJLHOM IMPABOBOM aKT€ HE OMPEICIICHBI
CPOKH UCIIOJTHEHUS TOPYUYCHHM, TO CPOK UCTIOJHEHHSI MYHUIIUIIAIBHOTO MPABOBOTO
aKkTa B IIEJIOM — TPU MecsiIia CO JHS MOJAMUCAHUS MYyHUIIUIIAJIBHOTO MPABOBOTO aKTa
WJIU BCTYIUJICHUS €TO B CUITY.

[IponsieHne cpoka HMCHOJHEHHUS OTAENBHOTO MOPYYEHMS, COAEPKAIIETOCsS B
MYHULHANAIBHOM IPAaBOBOM AaKT€, MOXET OCYUIECTBIIATHCA B pPAMKax CpoKa II0
NOCJHEAHEMY NYHKTY MYHHIMNAIBHOTO IPAaBOBOIO aKTa JOJDKHOCTHBIM JIMILIOM,
WCTIOJHSIOIIUM KOHTPOJIb 32 €r0 BHIITOJIHEHUEM B 1I€JIOM, HA OCHOBaHUU JJOKYMEHTA,
000CHOBBIBAIOIIIETO MPUYNHBI HEBBITIOJIHEHUS TIOPYUYEHHUSI, MEPHI [0 UX YCTPAHEHUIO
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Y IIPEJIOKEHHSI O HOBOM CPOKE HCIIOJIHEHMS IOPYYEHHUS.

B cimydae ecnu MyHMIIMIIAJIbHBIA IIPAaBOBOM AKT HE BBINOJHEH B LIEJIOM B
YCTAaHOBJIEHHBIN CPOK, TO JIOJKHOCTHOE JIUIIO, HA KOTOPOE BO3JI0KEH KOHTPOJIb 32
€ro BBIIIOJIHEHHEM, HANPAaBIAECT [JaB€ MYHULMUIIAIBHOIO OKpyra WIM JIMILY,
UCIIOJIHAIOIIEMY €ro IOJHOMOYMS, 3allUCKY C yKa3aHUEM IPUYMH HEBBIIIOJIHECHHUS
MYHUIMIIAIBHOTO IIPAaBOBOIO AaKTa, MeEp, NPHUHATBIX 110 HX YCTPAHEHHIO, U
IIPEIIIOKEHUEM O HOBOM CPOKE €0 BBIITOJIHEHHUS.

Pemenue o npoyieHnH CpoKa UCIIOIHEHUSI MYHULIUIIAIBHOTO IIPABOBOTO aKTa
IPUHUMAETCS TJIABOM MYHHMIMIIAIBHOIO OKpPYra WM JIMIOM, HCIIOJHSIOIUM €ro
IIOJIHOMOYHSI.

M3meHeHne CpokKa BBIIOJHEHHS MYHMIIMIAIBHOIO  IIPABOBOTO  aKTa
MIPOU3BOAUTCS MyTEM NMPUHATUA (M3/1aHNS ) MyHULIUMIIAIBHOTO IIPABOBOTO AKTA.

MyHUDMNANBHBIA TPAaBOBOM AaKT CHUMAETCS C KOHTPOJS HAa OCHOBAaHUU
CIpaBKH (OTYETa), cojaepxkamiell MHPOPMALMIO O BBIMOJHEHUU BCEX MOPYUECHHI
MYHUIMIIAJIBHOTO MPAaBOBOIO aKTa, 3a MOAMKUCHIO JOJKHOCTHOIO JIMIIA, HA KOTOPOE
BO3JIOKEH KOHTPOJIb 3 BBINOJHEHUEM MYHUIUITIAILHOTO PABOBOTO AKTA.

CHsATHE ¢ KOHTPOJS MYHHIMIAIBHOIO MPABOBOIO aKTa OCYIIECTBIISIETCS I10
YKa3aHUIO TJaBbl MYHUIMIIAJIBHOTO OKpYyra WIH JIMIA, WCIHOJHSOIIET0 €ro
IIOJIHOMOYHS.

OcHOBaHMEM I CHATHS MYHULUIIAJBHOTO NPAaBOBOIO aKTa € KOHTPOJIA
ABJISIETCSL:

- €T0 BBINOJIHEHUE;

- npuHsATHE (BBEIEHHE B JACHCTBHE) HOBOTO MYHMIIMIIAJBLHOTO MPABOBOTO
aKkTa, OTMEHSIOIIETO JIeWCTBUE MPEXHEro (B CBA3M C U3MEHEHHUEM OOBEKTHBHBIX
YCIIOBHIA, IPUHSATHEM MTPABOBBIX aKTOB U T.1.).

8.2.1.3. CpoK HCHONHEHUS MNPOTOKOIBHOTO TOPYYEHHUS OIPEACISIETCS B
MIPOTOKOJIE U UCUUCTISIETCS C AaThl IPOBEICHUS COBEILIAHU.

Pemienne o0 TpoOAJIEHUMM CpOKa MCHOJHEHUS MPOTOKOJA Ha OCHOBE
MPEAJIOKEHUS] OTBETCTBEHHOI'O 3a KOHTPOJb IMPOTOKOJA B LEIOM NPUHUMAETCA
IJIaBOW MYHHUIMIIAJIBLHOTO OKpYyra WIH JUIOM, HCTIOJHSOIIMM €r0 MOJTHOMOYHUS.

Pemenne o0 CHATMM NPOTOKOJA COBEIIAHWS C KOHTPOJS B CBSI3M C €ro
BBINIOJIHEHUEM, IIPOBEICHUEM MTOBTOPHOTO COBEIIaHMS, MIPUHATUEM
MYHULMIIAJIBHOTO MPAaBOBOTO AKTa (MCYEPIBIBAIOIIETO MOPYUYEHUS, COAEPKALUECS
B IPOTOKOJE) IO MPEIOKEHUIO OTBETCTBEHHOI'O 32 KOHTPOJb HCIOJIHEHHUS
IIPOTOKOJA, MNPUHUMAETCS TJABOM MYHULMIIAJIBHOTO OKpyra WM JIMIOM,
VICITOJIHSIFOLIIUM €0 TOJITHOMOYHS.

PemieHne o CHATUM C KOHTPOJS OTAEIBHOTO MOPYYEHHUS, YKa3aHHOTO B
OpPOTOKOJIE, M TPOJJICHUHM CpPOKAa €ro HCIOJHEHHs MPUHUMAETCA TJIAaBOM
MYHUIIMNAIBHOTO OKpYyTra WM JIMLIOM, MCHOJHSIOIMIUM €ro IOJHOMOYHMS, 10
PEIJI0KEHUIO OTBETCTBEHHOT'O 332 KOHTPOJIb UCIIOJIHEHHUS TPOTOKOJIA.

VcronHeHre NPOTOKOJIBHBIX IOPYYEHHUM, COIEPKAIMUXCA B IPOTOKOJIAX
ONEPAaTUBHBIX COBEUIAHUN B CTPYKTYPHBIX IOJIPA3JECICHUSAX, OCYLIECTBISETCS B
COOTBETCTBHUM C HACTOSALIUM IIyHKTOM COOTBETCTBEHHO.

8.2.1.4. MicnosnHeHue nopy4yeHust O MPUBEAEHUN MYHULUIIAJBHOTO TPABOBOTO
aKkTa B COOTBETCTBHE C (pelepaibHbIMH 3aKOHAaMHU M HWHBIMH HOPMAaTUBHBIMH
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paBoBbIMM aKkTamu Poccuiickon denepanuu, 3aKOHaMA U WHBIMM HOPMATUBHBIMHU
MPaBOBBIMU aKTaMU Topoaa MOCKBBI, YCTaBOM MYHHUIIMOAIBHOTO OKpYTa,
HOPMAaTHBHBIMM W MpaBOBbIMU akTamMu (CoBeTa AEemyTaToB OCYLIECTBISETCS B
TEUYEHHE TPEX MECALEB CO JHA BCTYIUICHHS WX B CHIly, €CIM HHOE HeE
IPEeIyCMOTPEHO  COOTBETCTBYIOIIUM  (efepallbHBIMU  3aKOHAMU UM WHBIMHU
HOpPMaTUBHBIMH NMPAaBOBbIMU akTaMu Poccuiickoit @enepannu, 3aKOHaMU U UTHBIMU
HOPMAaTUBHBIMH NIPAaBOBBIMH aKTaMH TopoAa MOCKBbI WM MYHHIMIAIbHBIMU
IPAaBOBBIMH AKTaMHU.

8.2.1.5. HcnonneHue mnopydeHui, 3aQUKCUPOBAHHBIX B PE3OJIOMUAX MU
CHA0XKEHHBIX CHEIMAIBHBIMUA MOMETKAMH, OCYIIIECTBIIACTCS B CIEIYIOIIEM TOPSIKE:

- TOpYYEHUs C TOMETKOW «HE3aMEIJIUTEIbHO» HCIIOIHSIOTCS B TEUYCHHUE
OJTHOTO JIHS CO JTHSI MOJANKMCAHUS U PETUCTPALMU PE3OIIOLNH;

- IOPYYEHUS C TOMETKOU «BECHMA CPOYHO» UCIIOJHSIOTCS HE IMO3JHEE JIBYX
JHEW CO AHSA MOANMCAHNS U PETUCTPALIMU PE3OIIOLNH;

- IIOPYYEHUS C IOMETKOW «CPOYHO» MCHOJIHSIOTCS HE MO3AHEE TPEX THEU CO
JTHS TIOJAIIMCAHNS U PETUCTPALIMH PE3OJIIOLINH;

- MOPYYEHUS C ITOMETKOM «OIEPAaTUBHO» HCIIOJHAIOTCS HE IO3/IHEE AECATU
JHEHN CO JHS NOANMCAHMS U PErUCTPALMH PE3OTIOLHNH.

[TomMeTKH CpOYHOCTH MMEKT MPABO MPOCTABIATH TIJIaBa MYHMIIMIAIBHOIO
OKpYyTa WJIH JIMLO, UCTIOJIHSIOIIEE €ro MMOJTHOMOYHMS.

[Ipy OpoCTAaHOBKE IIOMETOK CPOYHOCTH  BBIIICYKAa3aHHBIMH  JIMLAMU
MYHUIIUNANBHBIA ~ CHOYXKallMd [0  OpraHU3allMOHHOM  paboTe  00s3aH
HE3aMeUIUTENbHO JIOBECTH J0 CBEICHUS HCIOJIHMUTENEH MH(pOPMAaLKIO O CPOUHOM
NOPYYECHUH.

Ecnu B yCTaHOBIEHHBIM CpPOK HCIIOJIHEHUE JIOKYMEHTAa HEBO3MOXKHO, TO
OTBETCTBEHHBIM HCIOJHUTEIIEM HE MO3JHEE, YEM 3a JBA JIHS JO MUCTEYEHHUs CPOKa
WCIIOJIHEHMS, TOTOBUTCS CHpaBKa HAa MMS TJaBbl MyHUIUINAIBHOTO OKpYyra WId
WA, HCIOJHSIOUIErO0 €ro IMOJHOMOYHSA, C OOOCHOBaHHMEM HEOOXOAMMOCTHU
MIPOJJICHHS CPOKa.

Pemienne o CHATUM ¢ KOHTPOJIS NOPY4YEHUH (IIPOJJIEHUH CPOKa UCIOJHEHHUS
MOPYYEHUs]) NPOU3BOJUTCA TJABOM MYHUIMNAIBHOTO OKpyra WM JIALOM,
VICITOJIHSIFOLIIUM €0 ITOJITHOMOYHS.

OcHOBaHUEM ISl CHATHS C KOHTPOJISI MOKET CITYKHUTh:

- CIIpaBKa UCHOJHUTENS O PE3YJIbTaTaX BBITOJIHEHHUS IOPYUYEHUS;

- KONMS TOJINMCAHHOIO W 3apErMCTPUPOBAHHOTO OTBETA KOPPECIOHJIEHTY,
HaIlpaBJIE€HHAs C CONPOBOJAUTEIBHBIM JTOKYMEHTOM.

8.2.1.6. Tlopsgok WCHOJHEHUS MYHHULMUIAIBHBIX MPaBOBBIX  AKTOB,
CITY>K€OHBIX JOKYMEHTOB, TPOTOKOJIOB COBEIIaHUM, a TAK)KE PE30JIIOIUH.

HcnonHeHne  OCyHIECTBIIIETCS. B COOTBETCTBUM € ITOPYYCHHSIMU,
COJICPKAIIMMUCS B YKa3aHHBIX JOKYMEHTAX.

Ecnu B pe3ontonny B Ka4ECTBE MCIIOJHUTENS YKAa3aHbl HECKOJIBKO JIMIl U HE
ONPENENICH OTBETCTBEHHBIM MCIIOIHUTENb, OTBETCTBEHHBIM 34 IOJTOTOBKY
0000111eHHONM HMH(OpPMALMU SIBISIETCS JIMIO, YKAa3aHHOE B PE30JIIOIUHU TEPBHIM
(manee - OTBETCTBEHHBIN UCIIOTHUTED).

JInno, ykaszaHHOE B PE3OJIIOLUH OTIAEIBHO OT OCHOBHBIX HCIIOJIHHUTEIEH CO
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3HAKOM +, MPUHAMAET y4acTHE B paboTe Ha/I TOKYMEHTOM MPU HEOOX OJUMOCTH, TIO
COOCTBEHHOMY YCMOTPEHHIO (TI0 CITy»KEOHBIM JIOKyMEHTaM, KOPPECITOHICHITNH).

CoucroyslHUTETM HE TO3JHEE, 4YeM 3a TP MAHS JIO HCTCUYCHHS CpPOKa
WCIIOJTHEHHSI 00s13aHbI TIPEICTaBUTh OTBETCTBEHHOMY HCIOJHUATEIO CIPABKHU IS
0000IIIeHNsT M COCTaBJICHMS oOTdeTa JUO0O COOOIAl0T CBOE MHEHHE II0
UCIIOJIHIEMOMY BOIPOCY B Jpyrod Qopme, ycTpauBarolled OTBETCTBEHHOTO
UCIIOJIHUATETIS.

OTBETCTBEHHOMY UCIOJIHUTEIIO JAETCS IIPABO CO3bIBA COMCIIOJIHUTENEH.

CoucrionHUTEM B  PAaBHOM  CTENEHM HECYyT OTBETCTBEHHOCTh  3a
KaueCTBEHHYIO U CBOEBPEMEHHYIO MOATOTOBKY BOIIPOCA.

8.3. KoHTpoJsib UCHONHEHUS MYHHUIIMIAIBHBIX MPABOBBIX AKTOB, CIIYXKEOHBIX
JOKYMEHTOB, POTOKOJIOB COBEIIAHUMN, PE30JIFOLIUH.

8.3.1. KoHTpoJIb HCTIOTHEHUSI MYHUIIATAILHBIX MPABOBBIX aKTOB, CITY)KEOHBIX
JIOKyMEHTOB, TIPOTOKOJIOB COBEIIIAHUN, a TAKXKE PE3ONIONUHN (Janee — UCIIOTHCHUE
JIOKYMEHTOB) BKJIFOUAET B C€0sI KOHTPOJIb 3a KAYECTBEHHBIM (TMOJIHOTA U TOYHOCTH)
1 CBOEBPEMEHHBIM (CPOKHU MCITOJTHCHHMS) UCTIOTHCHUEM JIOKYMEHTOB.

8.3.2. B xommeTeHIMIO0 NHIa, OTBETCTBEHHOTO 3a KOHTPOJb HCITOJTHECHHS
JIOKyMEHTA WU SBJISIONIETOCS OTBETCTBEHHBIM HCIIOJHUTEIEM IOKYMEHTA, BXOJIUT:

- OpraHu3aIys BBITIOJHEHUS MOPYUYEHUH, 3a(DUKCUPOBAaHHBIX B IOKyMEHTE;

- KOOpJAWHAIIMS JAESITEIbHOCTU UCTIOJIHUTEIICH Y COUCTIOTHUTEIICH;

- KOPPEKTUPOBKA CPOKa MCIIOJHEHUS JOKYMEHTa B paMKaX KOHEYHOTO CpOKa
UCIIOJIHEHUSI IOKYMEHTA B 11EJIOM;

- TpUHATHE Mep I Oe3yCIOBHOTO BBITIOJIHEHHSI COJAEpIKAIIUXCS B
JOKYMEHTE IOPYUYCHHU;

- TIOATOTOBKAa W TIPEACTABIICHUE JIMITY, ITOAIMUCABIIEMY JTOKYMEHT WJIH
JaBIIeMy MOpPy4YeHHe, oTueTa (CIIPaBKU O BBHIMOJIHEHUH JTOKYMEHTA B IIEJIOM).

B cinydae ecnm mopydeHue HE BBITOJHEHO, JIUIIO0, Ha KOTOPOE BO3JIOKCH
KOHTPOJIb 3a HCIOJHEHUEM JIOKYMEHTa, YCTaHABIWBAaeT KOHEYHBIH CPOK
BBITIOJIHGHUST JTaHHOTO TIOPYYECHHS B paMKaxX CpOKa IO TMOCIASAHEMY ITYHKTY
JIOKyMEHTA.

8.3.3. KoHTposb HCMOTHEHUS  MYHUIMIAIBHBIX  TMPABOBBIX  aKTOB
BO3JIaraeTcsl, Kak MpaBujIo, Ha OJTHO JIMIIO.

KoHTpons wWcCHOMHEHUsT MOpydYeHUM, 3aUKCUPOBAHHBIX B MPOTOKOJAX,
MOXKET OBITh TOPYYEH HECKOJBKUM JIMIIAM B COOTBETCTBHHM C paclpelneiieHueM
00s13aHHOCTEH.

KoHTponb ucHonHEeHHs TOpydYeHU, 3aUKCHPOBAHHBIX B PE3OJIOIMSIX,
MOXXET OBITh IOPYYEH OJHOMY WJIM HECKOJBKHM JIMIIaM B COOTBETCTBUU C
pacrnpeneieHieM 00s3aHHOCTEH.

B ToM ciydae, eciii KOHTPOJIb BO3JI0KEH (IO PE30JIIOIUSAM — HCITOJTHCHHE
MOPYYCHO) Ha HECKOJBKUX JHI, TO 0000maer marepuaid (TOTOBUT HTOTOBYIO
CIIPAaBKYy) B LIEJIOM IO MCTHOJHEHUIO MYHHUIIMIIAJBLHOTO MPAaBOBOIO aKTa, PE30JIIOIUU
TO JIMIO, KOTOpPO€ B MYHMIIMNAIBHOM IPAaBOBOM aKTE, PE30JIOLUUUA 3HAUUTCA
NEPBBIM, €CITU HET APYTUX YKA3aHUM.

KoHTposb 3a ucrmoaHeHnEM TOPYYCHHH TJIaBa MYHHUITUIIATLHOTO OKPYTa WIIH
JIUTI0, UCTIOTHSIONIEE €ro MOJTHOMOYHSI, BIIPABE OCTaBUTH 3a COOOM.
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8.4. Tlopsimok ocymIecTBICHUS KOHTPOJIS.

8.4.1. KoHTponb HCIOJHEHUS JAOKYMEHTOB OCYIIECTBISIETCS B PyYHOM
PEXKMME C MCHOJIB30BAHUEM KYPHAJIOB PETMCTPALMHA WIA B PEKUME DIIEKTPOHHOIO
JEJIONPOU3BOICTBA.

8.4.2. lleHTpann30BaHHOMY KOHTPOJIIO IO CPOKaM M Ka4eCTBY HCIIOTHEHUS
MOJJIEKAT BCE JOKYMEHTHI, IOCTaBJICHHBIE HA KOHTPOJIb.

8.4.3. KoHTpOJNb OCYHIECTBISICTCS KaK ONEpPaTUBHBIMU  METOJaMU
(ucnosIb30BaHMUE CPEJICTB CBSI3U, OpraHU3alMsl MPOBEPOK U COBEIIAHUM U T.1.), TaK U
TPaJAUIIMOHHBIMU (TIOJIydeHHEe WHGOpPMAIMU OT HUCIOJHUTENS B BUJE OTBETOB,
CIIPaBOK, OTYETOB U T.[I.).

MyHUIMTATBHBIA ~ CHIy)KalllMd MO  OpraHu3allMoHHOM  pabore  (mpu
HEO0OXOJAMMOCTH) HAallOMUHAET WCIIOJHHUTENSAM O CPOKaxX HCIOJHEHUs MOPYYEHUH,
KOTOPBIE HCTEKAIOT B MPEACTOSAIUMN ITEPUO.

JlomyckaeTcsl 3ampaiinBaTh MHPOPMALMIO O XOJE HCIOJHEHUS JOKYMEHTa
I TIOPYYEHUs IO HCTEUYECHHS KOHEYHOTIO CPOKa B TOPSAKE YNPEKIAIOLIETO
KOHTPOJIS.

8.4.5. Ucnomautenu 00s3aHBI MPEACTaBUTh MHPOPMAIUMIO O BHITIOJTHECHUH
IIOPYYEHUH HE MO3AHEE, YEM 3a [1BA THS 10 OKOHYAHUs KOHTPOJIBHOIO CPOKA.

8.5. Ha ocHoBaHuM aHanu3a MUCbMEHHOW HMH(pOpMAIUU, MPEACTaBIIEMOM
UCIIOJTHUTENSIMU, TJ1aB€ MYHHIIMIAIBHOTO OKpyra WM JIMILY, WCIIOJHSAIOUIEMY €ro
HOJTHOMOYMSI, TOKJIaJIbIBaeTCs NH(OPMALIUA O X0/1€ UCIIOJTHEHUS IOKYyMEHTOB.

9. UndopmanuonHoe odecneyeHne 1 HHGpopMaTH3aus AeITeTbHOCTH
annapara CoBeTa 1emyTaToB

9.1. Hudopmammonnoe obecrneuenue paesTensHocTn ammapata CoBeta
JIENyTaTOB HAMPABJIEHO Ha 00ECIEYEHHUE TJIaBbl MyHUIIMIIAJILHOTO OKPYTa WM JIULIA,
WCIIOJIHSIIOUIETO TOJHOMOYHS, CTPYKTYPHBIX MOJPA3ACICHU, MyHUIUNAIbHBIX
CIyXalMxX JOKYMEHTaMHM U HuHpoOpMalueil, HeoOXOAMMBIMHU MJIi pPEIICHUS
BO3JIO’KEHHBIX 33/au (MOPYYEHHUil), a TakKe Ha oOecreyeHue MHPOPMHUPOBAHUSA U
pa3bACHEHHs O JAesiTeNbHOCTH amnmnapaTta CoBera JenyTaToB.

B ammapare CoBera aemyTaToB 3ajady WH(OPMALMOHHOIO OOECIeYeHHs
BBIMOJIHIET MyHUIUITATBHBIA CIYKaIIUA [0 OpraHU3alluOHHOMN paboTe.

®opmbl U cpeCcTBa MPEAOCTABICHUS U PacTipoCTpaHeHHsI UH(popMaliu:

- aJJpeCcHasi pacchlIKa 3aBEPEHHBIX KONUN MYHHULMIIAIBHBIX [IPABOBBIX aKTOB,
HOPMAaTHBHBIX U MHBIX IPABOBBIX aKTOB COBETA JIEMyTaTOB,;

- pacchlIKa MJIaHOB pabOThI, MOBECTOK COBELIAHUH Yy I1aBbl MyHHUIUIATIBHOTO
okpyra wuHpOpMAlMK O €XKEHeAeNbHbIX Meponpuatusx amnmapata CoBera
JenyTaToB;

- IPEJOCTABJICHUE KOMHI TOKYMEHTOB U BBIMMCOK U3 HUX 10 3aMpocy;

- pasmenieHue uHopManuu Ha oduiMadbHOM caiTe amnmapara CoBera
JEIyTaToB;

- omyOsrMKoBaHHE HH(OpMaAMM B O(UIMATIBHBIX IE€YATHBIX CPENCTBAX
MaccoBOM MH(POpPMAMU MYHHULIUIIATBHOIO OKPYTa;

- mepenaya MH(QOpPMAIMM Yepe3 CHUCTEMY 3JEKTPOHHOM IMOYTHI ammapaTa
Cogera nenyTaros.
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9.2. Uudopmarmonnsie pecypchl ammapara CoBera JeMmyTaTOB IO JOCTYIY
(BO3MOKHOCTH MCMOJI30BAHUS) MOJIPA3ACIIAIOTCS HA TPU KATETOPUH:

- pECypcChl, COAEPIKaIe OTKPHITYIO (00IIEAOCTYTHYO0) HH(POPMAIIHIO;

- pecypchl, cofiepKaIne CyKe0Hyo nHHOpMaITHIO;

- pecypchl, cojepkaiiue HHGOPMAIMIO OTPAHUYEHHOTO PacHpOCTpaHEHUs
(mocryma).

K kareropuu OTKpBITOH HHPOpMALUU OTHOCUTCA UHGOpMaIUs, He
ABJISIIOIIAsCA  CIy>)KeOHOM wuHdOpManuel, U JOCTYNl KOTOpPOM HE OrpaHUyYeH
3aKOHOJATENBCTBOM Poccurickon denepanuu.

K kareropum cmyxeOHOM uHGOpMAlMK  OTHOCHTCS  HMH(pOpMALUs,
npelHa3HaueHHas JUIsl WCIOJIb30BAaHUS TJIABOM MYHMIIMIAIBHOTO OKpyra WU
JIUIIOM, MCHOJIHSIOUUM €ro TOJHOMOYMS, MYHUIIMIAIBHBIMU CIyXKallUMUA TMpU
BBINIOJTHEHUH MMM CBOMX (DYHKIIMOHAJIBHBIX OOS3aHHOCTEH M HE OTHOCAIIAACS K
KaTeropusM  OTKpbITOM  uHpopmaruu U uHPOpMaMu  OrpaHUYEHHOTO
pacrpocTpaHeHus (JocTymna).

K kareropun wunHpoOpManuu OTrPaHUUYEHHOTO PACHPOCTPAHEHHS (JIOCTyIma)
OTHOCHUTCSI UH(pOpMaIUs, BKIIOYAIONIAs CBEACHUS KOH(PUACHIIMAIBLHOIO XapaKkTepa
(komMepueckas U cinykeOHas TaifHa, IepCOHANIbHBIC JaHHBIE O TPakIaHax U Japyras
unpopmarus). OOpamenue ¢ uHOpManUMel  OrpaHUYEHHOTO  JIOCTymMa
OCYIIECTBIISIETCS. B COOTBETCTBUU € 3aKOHOAATENLCTBOM Pocculickon ®denepanum.

9.3. Obparienue ¢ JOKYMEHTaMH, COJICpPKAlIUMHU CBEJICHUS, OTHECEHHBIE K
rOCyJIapCTBEHHON TailHE, OCYILECTBIISIETCS B COOTBETCTBUU C IMOJOKCHUSIMH,
pPErJIaMeHTUPYIONIUMHU TIOPSJIOK pabdoThl W TpaBuja pabOThl C YKa3aHHBIMU
JOKYMEHTaMH.

OTBETCTBEHHOCTh 3a OPraHU3alMI0 3allUThl CBEICHUM, COCTaBIISIOUIUX
rocyJlapCTBeHHYI0 TaliHy, B ammapare CoBeTa JeMyTaTOB BO3JIaraercsi Ha TJIaBy
MYHULIMTATBHOTO OKpYyTa WIH JIUIIO, UCTIOTHSIOIIEE €ro MOJTHOMOYHMS.

10. UndopmaTuzanus AearejbsHocTH annapata CoBera JenyTaToB

Lenpto wuHpOpMaTH3aLMU JeATeNbHOCTH ammapata (CoBeTa JemyTaToB
ABIIIETCS ~ CO3/IaHWE€  YCJIOBMM  JUIs  yAOBJETBOPEHHS  HMH(DOPMALIMOHHBIX
NOTPEOHOCTEN MYHHUIMIAIBHBIX CIy>KaluX, TOBBIIICHUS OMNEPAaTUBHOCTH U
JOCTYITHOCTH UH(MOPMAIIHH.

OpHoll M3 OCHOBHBIX BHYTPEHHHMX 3a4ady HH(OpMATHU3ALMU SBISETCS
CO3/IaHHE€ DJIEKTPOHHOTO JOKYMEHTO00OpOTa M JeJONPOU3BOJICTBA ammapara
Cogera nenyTaros.
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[Ipunoxenue k Permamenry annapama
Cosema Oenymamog MYHHUIIUNIAJIBLHOTO
okpyra IlepoBo

IIpaBuia
odopmiieHNs1 MPaBOBBIX aKTOB anmnapara CoBera J1enyTraTtoB 0 BHeCEHUH
N3MEHeHUu

1. O0mue moJ10:KeHUus

1.1. W3MmeHeHusT BHOCATCS TOJIBKO B TI€PBOHAYAJbHBIA IPABOBOM aKT
annapata CoBeTa JIelyTaTOB MyHHIIMIAIILHOTO OKpyra IlepoBo (masiee — npaBoBoi
akT). BHecenume wH3MEHEHUMH B TMPABOBOM AaKT O BHECEHUM M3MEHEHUU He
JOITyCKA€eTCs.

1.2. BHeceHneM U3MEHEHNH B IPABOBOM aKT CUUTAETCS:

- JIONIOJIHEHHWE CTPYKTYPHBIMH 3JIEMEHTaMH  (IIyHKTamu, a03alamu,
nedurcamMn), IPUIOKEHUSIMH, CIIOBaMH, LU(ppamu;

- 3aM€Ha cJI0B, Hudp;

- H3JIOKEHWE B HOBOM pENAKIMU 3arojloBKa, KOHCTATHPYIOLIEH WIH
MOTHUBHPOBOYHOM YaCTH, CTPYKTYpHOro »sJjeMeHTa (IyHKTa, ab3auna, aeduca),
IPWIOKECHUS;

- HCKJIFOUEHHE U3 TEKCTa MPaBOBOTO aKTa CJIOB, HUDD.

1.3. B 3aronoBke npaBoBoro akta «O BHECEHUU MU3MEHEHHI B TOCTAHOBIICHHE
(pacnopspxkenue) annapara CoBeTa A€MyTaTOB MyHHIIMNIAILHOTO oKkpyra Ileposo...»
YKa3bIBAIOTCA TOJIBKO JaTa M HOMEpP NPaBOBOIO akKTa, B KOTOPbIA BHOCATCA
M3MEHEHUS, HA3BaHKE MPABOBOIO aKTa HE YKa3bIBAETCH.

1.4. 3MeHeHHsT BHOCATCS B ITPABOBOW aKT, 4 HE B IIPUJIOKEHHS K HEMY, ITO
JOJIKHO OBITh OTPAXKEHO U B 3ar0JIOBKE, U B MYHKTE O BHECEHUH U3MEHEHUN.

1.5. TekcT mpaBoBOro akrta C 3arojloBKOM «O BHECEHUM M3MEHEHHU B ...»
JOJKEH COJIepkKaTh MYHKT «BHECTU U3MEHEHUs B ...» C 0043aTENbHBIM YKa3aHUEM
BU/IA, 1aThl, HOMEpA U Ha3BaHUs IIPABOBOI'0 aKTa, B KOTOPBIA BHOCATCS U3MEHEHUS.

1.6. ITpu BHECEHMH HEOJHOKPATHBIX U3MEHEHUN B MPABOBOW aKT B MEPBOM
MYHKTE O BHECEHUHM M3MEHEHUH JaeTcs B CKOOKax CChUIKa «(B pEelaKIUH - BUJ
JIOKYMEHTa, 1aTa, HOMEP )».

1.7. IIpu BHECEHMU U3MEHEHUI HEIOIY CTUMO:

- YKa3bIBaTh HOBBIE CPOKH BBINOJHEHUS MOPYUYEHUI, ECIIU 3TH CPOKH HUCTEKIIH
Ha MOMEHT BBIX0/Ia MPABOBOI'0 aKTa O BHECEHUU U3MEHEHUH;

- JlaBaThb CCBHUIKA Ha JOKYMEHTHI, BBINYIICHHbIE TMO3XE€ AaThl H3JIaHUS
NEePBOHAYAILHOTO IPABOBOTO aKTa.

1.8. Kaxxnoe u3MeHeHHe MOJKHO OBbITh O(OPMIIEHO OTAEIbHBIM IYHKTOM
(OAITYHKTOM).

1.9. HeoOxomumo coOntoAaTh JOTHUKY H3JI0KEHUS: W3MEHEHHsS] BHOCATCA
CHayaja B TEKCT IPaBOBOIO AKTa IO MOPSAKY IIyHKTOB, 3aTEM B IPUIIOKEHUE.

[Ipy BHECEHNH M3MEHEHUI OJHUM IPABOBBIM aKTOM B HECKOJIbKO IPAaBOBBIX
AKTOB U3MEHSEMBbIE MPABOBBIE AKThl PACIOIATAIOTCSA B XPOHOJIOIMYECKOM MOPSAIKE.
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1.10. TIpu ccbuike B IPOEKTE MPABOBOrO aKTa HA CTPYKTYPHBIM 3JEMEHT
IIPAaBOBOTO AaKTa, B KOTOPBI BHOCATCA W3MEHEHMs, YKa3bIBAETCS KOHKPETHBIN
CTPYKTYPHBII 3JIEMEHT, HAUWHASI C HAUMEHBILIETO.

[Ipy 3TOM NOYHKTBI M TOAMYHKTHI OOO3HAYAIOTCS CIOBOM «IIYHKT» U
COOTBETCTBYIOIICH ITUDPOIA.

A63a1pl 1 geducsl 0003HayaroTCs cioBaMu. [lepBbIM cunTaeTcst TOT ab3all, ¢
KOTOPOT'O HAYMHAETCS IYHKT WIH ITOJIYHKT.

2. BHeceHre u3MeHEHHM B TEKCT MPABOBOI0 aKTA
U NPUJIOKEHUH K HEMY

2.1. JlonmonHeHHe TEKCTa MPABOBOTO aKTa OJHUM WM HECKOJIBKHUMU CIIOBaMU
(co 3HAKOM MpENuHAHUs, MOCTAHOBKY KOTOPOTO BJEYET 3a COOOM BHOCUMOE
JOTIOTHEHHE):

MOTHBUPOBOYHYIO YaCTh pPACHOPSKEHUS IOCHE CIOB «...» JONOJHUTH
CJIIOBAMH «...».

[IyHKT 2.4 pacnopsipKeHUs: JOTIOJIHATD CIIOBAMMU « ... ».

AG3a1 BocbMoOi pa3zzena | mpuiiokeHus: K MOCTAaHOBJIEHUIO TIOCIIE CI0BA «...»
JOTIOJTHUTH CIIOBAMH « ... ».

2.2. JlonoJiHEHUE TEKCTa HOBBIM ITyHKTOM (ab3areM, 1ehrucom):

[Tynkt 3.4 moCcTaHOBJIEHUS JOMOJHUTH JAEPUCOM UYETBEPTHIM B CIEIYIOIICH
penaKIuu:

« o

[Tyakr 6.10.3 mpwioxkeHUss K TOCTAHOBJICHHWIO JOIMOJHHUTH al3aleM B
CIICIYIOLIECH PEIAKIINU:

«..n.

JIOTIOJIHUTH IOCTAHOBJIEHUE ITYHKTOM / B CIEAYIOIIEH PENAKIIUU:

«7. ...

IIpy JOMOJHEHWM TEKCTa MYHMIUMIIAIBHOTO MPABOBOTO aKTa HOBBIMU
MyHKTaMHd HEOOXOMMO JaBaTh YKa3aHUE Ha U3MEHEHUE HyMepaluu MOCIeTyOIuX
MTYHKTOB:

ITynkr 10 mocTaHOBIEHUS CUMTATH ITYHKTOM 1 1.

[Ipu nomonHEHNM TEKCTa HOBBIMU ab3aramu (AeducaMu) gaBaTh yKasaHUE Ha
M3MEHEHHE HyMepallly MoCIeayomuX ad3aies (IeprcoB) HE HYKHO.

I[Ipy oTMeHe, TMpU3HAHUM YTPATHUBIIUM CHJIY DIyHKTa HyMepauus
MTOCJIETYIOIIUX TYHKTOB HE MEHSETCS.

2.3. 3aMeHa 0JTHOTO WJIM HECKOJIBKUX CIIOB:

B 3arosnoBke MoCTaHOBJIEHHUS CJIOBA « ...» 3AMEHUTh CIIOBAMH « ... ».

B nynkTe 5.1. pacnopskeHHUs CIIOBA « ...» 3aMEHUTh CIIOBAMH « ... ».

B a63aue nsaroM myHkTa 3 paszzaena | NpUIIOXKEHUS K PacHoOpsKEHHUIO CIOBO
«...» 3AMEHHUTb CIIOBOM «...».

2.4. 3ameHa OJJHOTO WUJIM HECKOJIBKUX CJIOB [0 BCEMY TEKCTY IPABOBOTO aKTa
Y TIPUJIOKEHHS K HEMY WUJIM B HECKOJIBKMX MECTaxX:

B TekcTe mocTaHOBIEHUS CIOBA «...» 3aMEHHUTH CIOBAMU «...».

B TekcTe pacnopspkeHHsT M MPUIOKEHUHM K HEMY CJIOBA «...» 3aMEHUTh
CJIOBAMH «...» B COOTBETCTBYIOIMX NaJEKaAX.
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B TekcTte mpuiokeHus K MOCTAaHOBJIICHHUIO CIIOBA «...» 3aMEHHUTH CJIOBaMU
«...» B COOTBETCTBYIOLINX MaJeKaXx.

2.5. 3meHeHue penakinuu myHKTa (ab3ama, neduca):

Jleduc TpeTHii myHKTa 4 pacropsKEeHUs U3TI0KUTH B CIIEAYIOIMIEH pelakInu:

« o

AG3ail BTOpoil TyHKTa 5.8 NPHIOKEHUS K TOCTAHOBICHUIO H3JIOXKHUTH B
CJIeIYIOIEH pelaKIuu:

'y

[Tynkr 10 pacnopskeHUs U3I0KUTH B CICAYIONIECH PEIaKIIUU:

«10. ... ».

2.6. [lpu nomomHEeHWH TEKCTa MYHHUIIMIAIBHOTO MPAaBOBOTO aKTa CIIOBAMU,
HOBBIMHU CTPYKTYpPHBIMHU dJeMeHTaMu (ITyHKTamu, ab3amamu, aedrcamMu), 3aMeHE
CJIOB, M3JI0KEHUM B HOBOM pENAKIMU KOHCTATHPYIOIIEHM WJIA MOTHBUPOBOYHOMU
JacTH, CTPYKTYPHBIX DJJIEMEHTOB (OPMYJIHPOBKA «Jajee IO TEKCTy» He
ynotpeosieTcs.

2.7. VckitoueHmne U3 TEKCTa MPaBOBOIO aKTa CJIOB:

B myHKTe 5.4 HCKIIOUUTBH CIIOBA «...».

B nynkTe 5.4.2 npuiioskeHus 4 K MOCTaHOBJICHUIO UCKIIIOYUTH CIIOBA « ... ).

2.8. JlonosiHeHHE MTPAaBOBOTO aKTa MPUIIOKEHUSIMHA HOBOTO COJIEPKAHUS:

Jlononnumse NOCMAaHo81eHUe annapama Cogema denymamos
MyHuyunaavrHoeo okpyea Ileposo om 12 wuwna 2010 eooa Ne 115 «.»
npunoxcenusmu 4 u 5 6 peoakyuu coenacno npunodxcenusm 1 u 2 k Hacmoswemy
HOCMAHOBNIEHUIO.

2.9. MI3MeHeHue peaakiiuy BCero MPUI0KEHHUS

Buecmu usmenenuss 6 nocmamnoenenue annapama Coeema Oenymamos /
AOMUHUCMPaAyuu MyHuyunaibHoz2o oxpyea Ileposo om 29 dexabps 2009 2ooa Ne
260 «...», uznooxcus npunoxcenue I K NOCMAHOBIEHUIO 8 pPeOAKYUU CO2NACHO
NPUTOIHCEHUIO K HACMOAWEMY NOCMAHOGIeHUIO.

2.8. Eciu mpuiioxeHue K MpaBOBOMY akTy O(QOpPMIIEHO B BHJIE€ TaOJIMIIbI,
BHECCHHE M3MCHCHHH B HETO OCYIIECTBISICTCS B TMPHIOKEHUU K BBITYCKACMOMY
MpaBOBOMY akTy. B TekcTe mpaBOBOrO akTa O BHECEHWHM HW3MEHEHUH aercs
yKa3aHUe:

Buecmu usmenenuss ¢ nocmawnosenenue annapama Coeema oenymamos /
AOMUHUCIPAYUU MYHUYUNaibHo2o okpyea Ileposo om 29 oexabps 2009 eooa Ne
260 «...», Oononnué pazoen 2 npunodxcerus I k nocmanoenenuio nynkmom 15 6
peoaxkyuy co2nacHo NPUIONCEHUIO K HACMOAUEeM) NOCMAHOBIEHUIO.

[Ipunoxxenue opopmIIsIETCS CASAYIONUM 00pa3oM:

Ilpunootcenue

K nocmanognenuro annapama Cosema
0enymamos MYHUYUNATbHO20 OKpy2d
Ileposo

om 20  200a Ne




37

Buecenue uzmenenuii 6 npunosicenue 1 k nocmanognenuio annapama Cogema
denymamos myHuyunaivHo2o okpyea lleposo om 29 oexabps 2014 2ooa Ne 260

2. Ilepeuenv meponpusmuii, opeanuzyemoix annapamom Cogema 0enymamos

6 2014 200y

Ne | Haumenoeanue meponpusimus

Jlama nposeodenus

D.U.O. omeemcmeeHH020
30 N0O20MOBKY

Meponpusimus
1 2 3 4
15 | B 300posom mene - 300poswiil 20 nos6ps B.B. Heanosa

oyx




